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VILLAGE OF SUGAR GROVE 
COMMERCIAL (INDIVIDUAL) BUILDING PERMIT REVIEW CHECKLIST 

AS-BUILT GRADING PLAN/ RECORD DRAWINGS 
 

Subdivision       Unit       Lot Number      

Building Permit No.      Street Address       

Preparer       Dated      Submittal No.   Rec.    
  Dated      Submittal No.   Rec.    

        Dated      Submittal No.   Rec.    
 

     X = Satisfactory      No = Not Satisfactory    N/A = Not Applicable 
 

   1. P.E. Certification (Record Drawings & Calculations) 

               2.  As-Built Top of Foundation Elevation(s) and/or Finish Floor Elevation(s) 

   3. As-Built Lot Grading (1 Foot Contour Interval) 

   4. As-Built Spot Elevations (Lot Corners, Peaks, and all other locations shown on Engineering Plans) 

   5. As-Built Top of Curb Elevations (Min. every 50’) 

   6. Adjacent Stormwater Management Facility H.W.L. and Overland Flow Elevation(s) 

      - Provide as-built detention basin contours 

      - Provide and Certify as-built detention volume (must equal or exceed required volume) 

      - Verify H.W.L., N.W.L., and emergency overflow elevation 

      - Certify size of restrictors or outlet system 

      - Certify Minimum one-foot of freeboard around pond   

   7. Legal Description and All Recorded Lot Information 

   8. Lot Square Footage and Building Square Footage (with lot coverage percentage) 

   9. Benchmark within 200 Feet of Lot, preferably Top of Hydrant (as shown on Engineering Plans) 

               10. As-Built Permanent Structures Do Not Encroach on Any Easements or Building Setback Lines 

   11. Dimensions to Lot Lines 

   12. As-Built Building Footprint with Dimensions 

   13. As-Built Driveway Location (As approved on Engineering Plans) 

   14. As-Built Parking Lot 

      - Composition – Asphalt (As approved on Engineering Plans) 

      - Surface Course Installed? 

      -  Striping complete? 

   15. As-Built Parking Lot with grades 

   16. As-Built Public and Private Sidewalk (Compliant with ADA Requirements where 
applicable) 

   17. As-Built Public and Private Bike path (Compliant with ADA Requirements where 
applicable) 

           18. No Utility Structures in Paved Areas (i.e. Sidewalk, Bike Path, Driveway, etc.) 

   19. Existing B-box and As-Built Service Line Location (B-box Not in Pavement) 

   20. Existing Sewer Service Stub (including clean-out) and As-Built Service Line Location 

   21. Existing Sump Pump Service Stub and As-Built Service Line Location 
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   22. Utility Lines on or Adjacent to Property with As-Built Structure Locations, Rims, Inverts, Lengths, and 

slope (water, sanitary, storm, lighting).  

   23. As-built service lines and utility lines shown in correct location (plan location crossed out if moved)   

  24. Adjacent Lot Status, i.e. Vacant, Site Plan Pending or Under Construction with Foundation 
    Location and Elevation 

  25. Drainage Direction Arrows 

  26. Street Address 

  27. Street lights and wiring per Final Engineering Plans 

  28. Parking lot signage 

      - ADA Parking Signage?  

      - One-way Signage? 

      - Stop signs/Yield signs?    

  29. Concrete provided for the grease trap(s) shown within paved areas and  the length and width match 

those shown on the engineering plans. 

  30. Exterior Lights (Both on poles and the building) 

      - Are all lights installed?  

      - Does the type match those that were specified?  

      - Was the correct pole installed (if applicable)? 

      - Is the appropriate screening on any lights attached to the building?    

____  31. Additional punch list items complete? 

 
Approved: ___________    Not Approved: ____________ 

        Date: ___________      Date: ____________ 

 

We defer to Village Staff regarding landscaping, parkway trees, and any wetlands (if applicable). 

 

 


