	Interior Alterations not Residential
(including Commercial Build Out)
Village of Sugar Grove

	     601 Heartland Drive, Sugar Grove, IL 60554
        630-466-8954-phone 630-466-1083-fax
            Monday – Friday 8:00 a.m. - 4:30 p.m.
                       permits@sugargroveil.gov 
 


PLAN REVIEW - Allow 7 (seven) to 10 (ten) working days for processing.  
APPLICATION CHECKLIST

· a completed building permit application
· 4 sets of detailed architectural drawings

· The existing and/or intended use of each room or part of the building.
REQUIRED CONTRACTOR INFORMATION  

Any contractor engaged in or having obligation to do work where the scope of work requires a building permit shall be registered with the Village of Sugar Grove.  If the contractor is not currently registered with the Village, an application can be obtained from the Building Division at 630-466-8954 or from the Village’s website www.sugargroveil.gov. 
INSPECTIONS

Inspections may be required for: underground plumbing, radiant heat, slab/concrete floors, rough plumbing, rough framing, electric, HVAC, fireblocking, insulation, final plumbing, final framing, electric and HVAC and occupancy.  
Please call 630-466-8954 ext. 35 to schedule an inspection.  Information required includes:  contact name and phone number, address, permit number, type of inspection, and the date and time (am or pm) of day you would like the inspection.  MUST SCHEDULE THE INSPECTION THE DAY BEFORE YOU WANT IT.  

PERMIT FEE

· Permit fees for alterations or remodeling not including any addition to the existing building that will add to the ground area thereof are as follows and must be paid when you pick up the permit after review and approval:

Less than $500.00





$65.00

$500.00 to $2,000.00





$80.00

Each additional $1,000.00 or portion thereof

$10.00 
NO WORK CAN COMMENCE UNTIL THE PERMIT HAS BEEN ISSUED.  WORK STARTED PRIOR TO ISSUANCE OF PERMIT, MAY INCUR A PENALTY FEE.
MISCELLANEOUS INFORMATION

· The construction of any building may only occur between the hours of 6:30 a.m. and 8:30 p.m. (Ordinance #614)
