Village President
P. Sean Michels

Village Clerk
Cynthia Galbreath

Village Administrator
Brent M. Eichelberger

10 S. Municipal Drive
Sugar Grove, lllinois 60554
Phone: 630-466-4507

Fax: 630-466-4521

Village Trustees

Robert Bohler
Kevin Geary
Mari Johnson
Rick Montalto
David Paluch
Thomas Renk

Call to Order

Pledge of Allegiance
Roll Call

Public Hearing:

a. None
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Agenda
April 16, 2013

Regular Board Meeting

6:00 P.M.

5. Appointments and Presentations

a. None
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7. Consent Agenda
Approval:
Approval:
Approval:
Proclamation:
Proclamation:
Proclamation:
Resolution:
. Approval:
eneral Business
Resolution:

POTQ@ P00 T

=

Resolution:

Ordinance:

Resolution:

. Ordinance:

9. New Business

10. Reports
a. Staff Reports
b. Trustee Reports
c. Presidents Report

11. Public Comments

12. Airport Report

13. Closed Session:

14. Adjournment

® o0

Public Comment on Items Scheduled for Action

Minutes of April 2, 2013 Meeting
Vouchers

Treasurer’s Report

Arbor Day

Building Safety Week

Public Service Week

Setting the Number of Liquor License Classes for the FY 2013-14

Approving Liquor Licenses for the FY 2013-14, STAR

Authorizing a Phase | and 11 Engineering Services Agreement for the Dugan Road LAFO

Paving Project

Authorizing a Phase I and Il Engineering Services Agreement for the Bliss Road / Wheeler
Road at IL Route 47 Intersection Improvements

Adopting the FY 2013-2014 Budget
Amending Fees
Amending Contractor Registration

Land Acquisition, Personnel, Litigation

The consent agenda is made up of items that have been previously discussed, non-controversial, or routine in subject manner and are
voted on as a ‘package’. However, by simple request any member of the Board may remove an item from the consent agenda to have it
voted upon separately. Items that are marked as * STAR — indicate that the item is Subject to Attorney Review
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Brent M. Eichelberger

Agenda
April 16, 2013
Committee of the Whole Meeting
6:30 P.M.
1. Call to Order
2. Roll Call
3. Public Comments
4. Discussion: Acknowledgement of 2013 Video Gaming Results
5. Discussion: Route 47 and Cross Street Intersection Improvements
6. Discussion: 2013 Roadway Maintenance Program
7. Closed Session: Land Acquisition, Personnel, Litigation
8. Adjournment

Members of the public wishing to address the Board shall adhere to the following rules and procedures:

Complete the public comment sign-in sheet prior to the start of the meeting.

The Village President will call members of the public to the podium at the appropriate time.

Upon reaching the podium, the speaker should clearly state his or her name and address.

Individual comment is limited to three (3) minutes. The Village President will notify the speaker when time has expired.

Persons addressing the Board shall refrain from commenting about the private activities, lifestyles, or beliefs of others,

including Village employees and elected officials, which are unrelated to the business of the Village Board. Also,

speakers should refrain from comments or conduct that is uncivil, rude, vulgar, profane, or otherwise disruptive. Any

person engaging in such conduct shall be requested to leave the meeting.

6. The aforementioned rules pertaining to public comment may be waived by the Village President, or by a majority of a
quorum of the Village Board.

7. Except during the time allotted for public discussion and comment, no person, other than a member of the Board, shall

address that body, except with the consent of two (2) of the members present.
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VILLAGE OF SUGAR GROVE
BOARD REPORT

TO: VILLAGE PRESIDENT & BOARD OF TRUSTEES

FROM: ANTHONY SPECIALE, DIRECTOR OF PUBLIC WORKS
GEOFF PAYTON, STREETS & PROPERTIES DIVISION

SUBJECT: PROCLAMATION OF APRIL 26, 2013, ARBOR DAY IN SUGAR GROVE
AGENDA: APRIL 16, 2013 REGULAR BOARD MEETING
DATE: APRIL 5, 2013

ISSUE
Should the Village Board proclaim April 26, 2013 Arbor Day in Sugar Grove.

DISCUSSION

Staff is requesting that the Village Board proclaim April 26, 2013 Arbor Day in the
Village of Sugar Grove. The Public Works Department in cooperation with the Sugar
Grove Veterans Park Volunteer Group and the Sugar Grove American Legion will plant
an 8 Norway Spruce at Veterans Park on Friday, April 26, 2013. The 8 Norway Spruce
was donated to Veterans Park as a living community Christmas Tree in December 2012
by American Tree and Turf.

The proclamation and observance of Arbor Day are key steps in the participation of
Tree City USA. Tree City USA, sponsored by the National Arbor Day Foundation, is a
program intended to recognize those communities that effectively manage their public
tree resources and encourage the implementation of an urban forestry management
program based on the Tree City USA standards. The Village of Sugar Grove has been a
Tree City community for fifteen years. Staff requests that the Village continue its support
of the urban forestry and Tree City USA programs.

COST
There are no costs associated with the proclamation of Arbor Day.

RECOMMENDATION
The Village Board proclaims April 26, 2013 Arbor Day in Sugar Grove.



Proclamation

WHEREAS, in 1872 J. Sterling Morton proposed to the Nebraska Board of Agriculture
that a special day be set aside for the planting of trees, and

WHEREAS, this holiday, called Arbor Day, was first observed with the planting of more
than a million trees in Nebraska, and

WHEREAS, Arbor Day is now observed throughout the nation and the world, and

WHEREAS, trees can reduce the erosion of our precious topsoil by wind and water,
lower heating and cooling costs, moderate the temperature, clean the air, produce oxygen and
provide habitat for wildlife, and

WHEREAS, trees are a renewable resource giving us paper, wood for our homes, fuel
for our fires and countless other wood products, and

WHEREAS, trees in our village increase property values, enhance the economic vitality
of business areas, and beautify our community, and

WHEREAS, trees, wherever they are planted, are a source of joy and spiritual renewal,

THEREFORE, I, P. Sean Michels, President of the Village of Sugar Grove, do hereby
proclaim April 26, 2013 as

ARBOR DAY

in the Village of Sugar Grove, and I urge all citizens to celebrate Arbor Day and to
support efforts to protect our trees and woodlands, and do commend this observance to all of our
citizens.

FURTHERMORE, I urge all citizens to plant trees to gladden the heart and promote the
well-being of this and future generations.

Dated this 16th, day of April, 2013

President, P. Sean Michels

Trustee, Robert E. Bohler Trustee, Kevin M. Geary Trustee, Mari Johnson

Trustee, Rick Montalto Trustee, David Paluch Trustee, Thomas Renk

Attest:

Village Clerk, Cynthia L. Galbreath




VILLAGE OF SUGAR GROVE
BOARD REPORT

TO: VILLAGE PRESIDENT & BOARD OF TRUSTEES

FROM: ANTHONY SPECIALE, DIRECTOR OF PUBLIC WORKS
GEOFF PAYTON, STREETS & PROPERTIES SUPERVISOR

SUBJECT: RESOLUTION: AUTHORIZING AN AGREEMENT FOR ENGINEERING
SERVICES FOR BLISS ROAD AT IL ROUTE 47 STP PROJECT - EEI

AGENDA: APRIL 16, 2013 VILLAGE BOARD MEETING
DATE: APRIL 3, 2013

ISSUE
Should the Village Board approve the Bliss Road at IL Route 47 STP Project.

DISCUSSION

In an effort to utilize Grant funding sources for pavement maintenance, staff has
developed another project for STP Funding.

The Surface Transportation Program (STP) provides funding to municipalities for
projects on the Federal-Aid Highway System. The Kane/Kendall Council of Mayors
(KKCOM) receives approximately $4.5 million a year in STP funds. About every three
years, the Council has a call for all eligible projects.

Projects approved for STP funding are eligible for a match ratio of 75% of the
construction and construction engineering costs. Phase | and Il Engineering would be
funded 100% by the Village. Currently, the Village has two projects approved for STP
Funding on the KKCOM five year plan; the Dugan Road STP Project and the Bliss Road
at IL Route 47 STP Project.

Attached for your review is the proposal from Engineering Enterprises, Inc. to provide
professional preliminary and design engineering services for the Bliss Road at IL Route
47 STP Project. Phase | Preliminary Engineering fees are $105,746.00 and Phase I
Design Engineering are $77,451.00. Therefore, the total for Phase | and Il Engineering
for the Bliss Road at IL Route 47 STP Project will be provided for an estimated lump
sum of $183,197.00. EEI uses IDOT standards based on project type as a guideline for
determining their engineering costs although this is not a requirement.



The total estimated cost of the Bliss Road at IL Route 47 STP Project is $1,117,187.00.
The Village’s share of the total cost is $423,632.00. The total project costs and funding
are as follows:

Local
Funding KKCOM Total
Phase | Eng 104,996.00 0.00 104,996.00
Phase Il Eng 77,451.00 0.00 77,451.00
ROW 10,000.00 0.00 10,000.00
Phase Ill Eng 24,770.00 (25%) 74,310.00 (75%) 99,080.00
Construction 206,415.00 (25%) 619,245.00 (75%) 825,660.00
Total $423,632.00 $ 693,555.00 $1,117,187.00

The Bliss Road at IL Route 47 STP Project tentatively scheduled for letting in November
2015 with construction anticipated in 2016.

COST

The total cost for the preliminary and design engineering for the Bliss Road at IL Route
47 STP Project is $183,197.00. The Fiscal Year 2013-2014 Infrastructure Fund,
account number 35-53-6303: Engineering Services includes $104,996.00 for Phase |
Engineering for the Bliss Road at IL Route 47 STP Project. Additionally, the Fiscal Year
2014-2015 Infrastructure Fund, account number 35-53-6303: Engineering Services
includes $87,451.00 for Phase Il Engineering and right-of-way acquisition for the Bliss
Road at IL Route 47 STP Project.

RECOMMENDATION

The Village Board approves Resolution # 20130416PW2 authorizing an agreement with
Engineering Enterprises, Inc. for the Professional Preliminary and Design Engineering
Services for the Bliss Road at IL Route 47 STP Project.




RESOLUTION NO. 20130416PW2

RESOLUTION AUTHORIZING EXECUTION OF AN AGREEMENT
WITH ENGINEERING ENTERPRISES, INC. FOR THE
BLISS ROAD AT IL ROUTE 47 STP PROJECT

WHEREAS, the Village of Sugar Grove Board of Trustees find that it is in the best interest
of the Village to engage the services of Engineering Enterprises, Inc. to provide professional
preliminary and design engineering services for the Bliss Road at IL Route 47 STP Project, and to
execute the attached agreement;

NOW, THEREFORE, BE IT RESOLVED by the President and Board of Trustees of the
Village of Sugar Grove, Kane County, Illinois, as follows:

That attached hereto and incorporated herein by reference as Exhibit A is an agreement between
Engineering Enterprises, Inc. and the Village of Sugar Grove for professional preliminary and design
engineering services for the Bliss Road at IL Route 47 STP Project. The President and Clerk are
hereby authorized to execute said agreement on behalf of the Village and to take such further actions
as are necessary to fulfill the terms of said agreement.

Passed by the President and Board of Trustees of the Village of Sugar Grove, Kane County,
Illinois, at a regular meeting thereof held on the 16™ day of April, 2013.

P. Sean Michels,

President of the Board of Trustees
of the Village of Sugar Grove, Kane
County, Illinois

ATTEST:
Cynthia Galbreath, Village Clerk
Village of Sugar Grove
Aye Nay Absent Abstain

Trustee Robert E. Bohler
Trustee Kevin M. Geary
Trustee Mari Johnson
Trustee Rick Montalto
Trustee David Paluch
Trustee Thomas Renk



VILLAGE OF SUGAR GROVE
POSITION DESCRIPTION

Position Title: Part Time Administrative Officer
Department: Police

Reporting Structure: Chief of Police

FLSA Status: Non Exempt

GENERAL PURPOSE

Under general direction of the Chief of Police, directs and conducts the daily operations
and activities of the police department records division. Conducts and maintains record
of department staff training. Assists with emergency management function(s).
Administers and tracks department fleet and vehicle maintenance. Administers and
tracks vehicle impound program. Reports directly to the Chief of Police.

SUPERVISION RECEIVED:

Works under the general supervision of the Chief of Police.
SUPERVISION EXERCISED

None

ESSENTIAL DUTIES AND RESPONSIBILITIES

Records Management:

e Assures efficient completion and quality control for all records related
responsibilities within the police department.

e Responsible for confidential and secure records maintenance.

e Assists staff, as well as the general public, in all areas related to police records
operations.

e Maintains computer data bases relative to department and records division
needs and functions. Assures personnel are trained and efficient in the use of
these applications.

e Supervises manual and automated information management systems including
LEADS, New World, and APPRISS. Troubleshoots information system problems
on desktop computers in the records division and solves or assists in the solution
of the problem.

e Acts as the LEADS coordinator for the department.

e Functions as a contributing member of the Police Management Team.

e Participates in the hiring process for new records division personnel.

e Prepares required monthly, weekly or other Management and Administrative
reports in a timely manner.

Department Training:




Reviews and evaluates training efforts and recommends improvements.
Organizes and tracks training attended by department personnel.

Schedules annual training for department personnel including firearms
gualifications.

Updates and maintains required documentation through the ILETSB and EDI.
Prepares required monthly, weekly or other Management and Administrative
reports in a timely manner.

Emergency Management:

Responds to emergency management incidents within the village.

Assists with annual emergency management responsibilities.

Will assist in the completion of required documentation to be submitted to the
Kane County Office of Homeland Security and Emergency Management after an
incident.

Complete annual NIMSCAST report and will work with the human resources
department to assure NIMS training compliance within the village.

Assist with updating the Village’s emergency operations plan bi-annually to meet
guidelines set by IEMA and FEMA.

Ensures that maintenance and operation of emergency warning sirens are
documented and in working order.

Prepares required monthly, weekly or other Management and Administrative
reports in a timely manner.

Fleet Management:

Organize and track department vehicles.

Schedule & document vehicle maintenance.

Organize and track installed vehicle equipment.

Prepares required monthly, weekly or other Management and Administrative
reports in a timely manner.

Vehicle Impound Program:

Responsible for the overall tracking and Maintenance of the impound program.
Make notification to vehicle owners notifying of hearing dates.

Make notification to owners and lien holders of vehicle status.

Coordinate administrative hearings for hearing officer and village attorney.
Maintain hearing records from administrative hearings.

Work with finance department on adjudicated cases involving refunds.

Dispose of vehicles that are abandoned per state statute and department policy.
Create a monthly report for the Chief of Police in regards to the impound program
progress and monies taken in and refunded.



e Prepares required monthly, weekly or other Management and Administrative
reports in a timely manner.

DESIRED MINIMUM QUALIFICATIONS

General:

- Must be 21 years or older at the time of employment

- Must possess a valid State driver's license without record of suspension or revocation in any State
- Felony convictions and disqualifying criminal histories within the past seven years are not allowed
- U.S. citizen

- Must be able to read and write the English language

- Must be of good moral character and of temperate and industrious habits.

Education and Experience:

Associates degree (A.A) in Criminal Justice, or equivalent from a two-year college; three
years related supervisory experience and/or training; or equivalent combination of
education and experience.

Requires an extensive working knowledge of all applicable Federal, State and local laws
and ordinances; functions and interrelations of law enforcement jurisdictions; extensive
knowledge of records management and destruction procedures; knowledge of Freedom
of Information Act process, and compliance procedures; knowledge of state crime /
crash reporting procedures to the state of lllinois, IDOT, and any federal reporting
entities.

CERTIFICATES, LICENSES, REGISTRATIONS:

e Valid lllinois Driver’s License.
e State of lllinois Law Enforcement Officer Certification.
e Current lllinois Firearms Owners Identification Card (FOID).

SPECIAL REQUIREMENTS:

- Ability to meet Department's physical standards.
- Pass background check to include driving record.

TOOLS AND EQUIPMENT USED

Police car, police radio, radar gun, handgun and other weapons as required, sidehandle baton,
handcuffs, breathalyzer, pager, first aid equipment.

PHYSICAL DEMANDS



The physical demands described here are representative of those that must be met by an
employee to successfully perform the essential functions of this job. Reasonable accommodations
may be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee is frequently required to sit and talk or hear.
The employee is occasionally required to stand; walk; use hands to finger, handle, or feel objects,
tools, or controls; reach with hands and arms; climb or balance; stoop, kneel, crouch, or crawl; and
taste or smell.

The employee must occasionally lift and/or move more than 100 pounds. Specific vision abilities
required by this job include close vision, distance vision, color vision, peripheral vision, depth
perception, and the ability to adjust focus.

WORK ENVIRONMENT

The work environment characteristics described here are representative of those an employee
encounters while performing the essential functions of this job. Reasonable accommodations may
be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee is regularly required to sit, use
hands to finger, handle, or feel objects, tools or controls such as computer keyboard,
scissors, paper cutter, and other office equipment. The employee is regularly required
to stand, walk, sit, reach with hands and arms, and talk or hear on the phone and in
person. The employee is occasionally required to stoop, kneel or crouch to reach lower
level file drawers. The employee must occasionally lift and/or move boxes of files or
paper up to 25 pounds. Specific vision abilities required by this job include close vision,
distance vision, color vision, peripheral vision, depth perception, and ability to adjust
focus.

While performing the duties of this job, the employee may work in outside weather conditions. The
employee occasionally works near moving mechanical parts; in high, precarious places; and with
explosives and is occasionally exposed to wet and/or humid conditions, fumes or airborne particles,
toxic or caustic chemicals, extreme cold, extreme heat, and vibration.

The noise level in the work environment is usually moderate.

OTHER SKILLS & ABILITIES:

e Ability to develop and implement training programs.

e Ability to develop more effective work methods and procedures and in-house
training.

e Ability to analyze and respond to emergency situations quickly and effectively
and to justify and document courses of action taken.

e Ability to use courtesy, firmness and tact in dealing with the general public and
staff.

e Ability to attend and participate in job related meetings, seminars and continuous
education courses and to remain abreast of new trends in training needs and law
enforcement.



Ability to establish and maintain satisfactory working relationships with Village
Personnel, other law enforcement officials, and the general public.

Ability to write reports, business correspondence, and procedure manuals.
Ability to review reports and documents in regards to FOIA fulfilling requests in a
timely manner as required by law.

Ability to utilize computer(s) and general operating programs such as the
Microsoft Office Suite. (Access, Excel, Word, Power Point)

Ability to document and justify chosen courses of action.

Requires typing, data entry and/or customer service experience.

Must possess knowledge of office practices and procedures.

Possess above average interpersonal skills and have the ability to appropriately
handle various public situations.

Ability to prepare required monthly, weekly or other Management and
Administrative reports in a timely manner.



Proclamation

WHEREAS, The Village of Sugar Grove continuing efforts to address the critical issues of safety,
energy efficiency, and resilience in the built environment that affect our citizens, both in everyday life and
in times of natural disaster, give us confidence that our structures are safe and sound; and

WHEREAS, our confidence is achieved through the devotion of vigilant guardians—building safety
and fire prevention officials, architects, engineers, builders, trades people, laborers and others in the
construction industry—who work year-round to ensure the safe construction of buildings; and

WHEREAS, these guardians—dedicated members of the International Code Council—use a
governmental consensus process that brings together local, state and federal officials with expertise in the
built environment to create and implement the highest-quality codes to protect Americans in the buildings
where we live, learn, work, worship, play; and

WHEREAS, the International Codes, the most widely adopted building safety, energy and fire
prevention codes in the nation, are used by most U.S. cities, counties and states; these modern building
codes also include safeguards to protect the public from natural disasters such as hurricanes, snowstorms,
tornadoes, wildland fires and earthquakes; and

WHEREAS, Building Safety Month is sponsored by the International Code Council, to remind the
public about the critical role of our communities’ largely unknown guardians of public safety—our local
code officials—who assure us of safe, efficient and livable buildings; and

WHEREAS, “Building Safety Month: Code Officials Keep You Safe”” the theme for Building Safety
Month 2013, encourages all Americans to raise awareness of the importance of building safety; green and
resilient building; pool, spa and hot tub safety; backyard safety; and new technologies in the construction
industry. Building Safety Month 2013 encourages appropriate steps everyone can take to ensure that the
places where we live, learn, work, worship and play are safe and sustainable, and recognizes that countless
lives have been saved due to the implementation of safety codes by local and state agencies; and

WHEREAS, each year, in observance of Building Safety Month, Americans are asked to consider
projects to improve building safety and sustainability at home and in the community, and to acknowledge
the essential service provided to all of us by local and state building departments and federal agencies in
protecting lives and property,

THEREFORE, I, P. Sean Michels, President of the Village of Sugar Grove, do hereby proclaim the
month of May 2013 as

BUILDING SAFETY MONTH

in the Village of Sugar Grove. Accordingly, our citizens are encouraged to join communities across
America to participate in Building Safety Month activities and assisting efforts to improve building safety.

Passed this 16th, day of April, 2013
President, P. Sean Michels

Trustee, Robert E. Bohler Trustee, Kevin M. Geary Trustee, Mari Johnson

Trustee, Rick Montalto Trustee, David Paluch Trustee, Thomas Renk

Attest: Village Clerk, Cynthia L. Galbreath




CONTRACTOR REGISTRATION
VILLAGE OF SUGAR GROVE

GENERAL INFORMATION Revised February 19, 2013

(Title 3, Contractor Registration, Chapter 6 of the Village Code)

Any contractor engaged in or having obligation to do work where the scope of work requires a building
permit shall;

O complete the application for Contractor Registration and pay $150.00 (valid for one year from the
date paid); and,

O provide a certificate of satisfactory insurance with:
e the Village of Sugar Grove, 601 Heartland Dr., Sugar Grove, IL 60554 listed as certificate holder,
e for Commercial General Liability $1,000,000 minimum and,

O provide a $10,000 per occurrence License & Permit Surety Bond of original copy:
e Obligee shall be Village of Sugar Grove, 601 Heartland Dr., Sugar Grove, IL 60554
e Type of contractor shall be identified (i.e., General, Carpenter, Mechanical, etc.),
e Signature of principal shall be provided and submitted to the Village,
e Selfissued bonds are not accepted. Insurance or Bond Company shall prepare all bonds.

O provide satisfactory licenses required by profession:

¢ Roofers must also submit a current copy of their Illinois State License.

¢ Electricians must also submit a current copy of their electrical license obtained by passing an
exam from another Illinois municipality. Fee and bond requirements are waived per state statute.

¢ Plumbers must also submit their State of Illinois Contractor Registration and State of Illinois or
City of Chicago Plumbing License. Fee and bond requirements are waived per state statute.

¢ Lawn irrigation installers must also submit their current State of Illinois Department of Health
Certificate of Registration. Fee and bond requirements are waived if they have 055 Plumbing
License by state statute.

e Fire Suppression/Sprinkler must also submit a copy of their Illinois State License for the current
year. Additional information may be required from the Fire Districts.

For your protection as a homeowner, select a qualified contractor for all home improvement projects. For
homeowners and contractors, additional information on home repair and remodeling is available with the
Illinois State Attorney’s Home Repair and Remodeling Act at
www.illinoisattorneygeneral. gov

The Village of Sugar Grove has a procedure in place for the revocation of contractor registration if
complaints received are validated. Please see Ordinance Number 20130416A

Building Division, 601 Heartland Drive, Sugar Grove, IL 60554
phone 630-466-8954; fax 630-466-1083
permits@sugar-grove.il.us - email



VILLAGE OF SUGAR GROVE

601 HEARTLAND DRIVE

SUGAR GROVE, IL 60554

630-466-8954 phone 630-466-1083 fax
Monday - Friday 8:00 a.m.-4:30 p.m.
permits@sugar-grove.il.us e-mail

APPLICATION FOR
CONTRACTOR REGISTRATION

NAME OF BUSINESS

OFFICE USE ONLY

ADDRESS

CITY STATE ZIP

TELEPHONE NO. FAX NO. CELL

E MAIL CONTACT

TYPE OF CONTRACTOR: [] GENERAL ] CARPENTER ] CONCRETE

] DEC BRICK ] DRYWALL ] ELECTRIC ] EXCAVATION

] FENCE ] HVAC ] INSULATION ] IRRIGATION

] MASONRY ] PAVING ] PLUMBING ] POOL INSTALL

] ROOFING ] SEWER/WATER[] SIDING/ EXT. ] OTHER / LICENSE NO.
OR WINDOWS

BUSINESS OWNER’S NAME

ADDRESS

CITY STATE ZIP

TELEPHONE NO. FAX NO.

INSURANCE AGENT: PHONE: -

No registration shall become effective until such date as the required proof of bond, insurance and / or licenses have been
submitted and are on file with the Village. I have affirmed that the bonds and insurance that are required by the Village Code
will remain in full force and effect until all work has been certified by the Building Inspector. I declare that I have a thorough
knowledge of all codes, amendments, ordinances and regulations of the Village of Sugar Grove and agree to construct

improvements in compliance with all provisions of the code and ordinance of the Village of Sugar Grove.

:d.03d 334
‘ON '1S193d

-anod
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.dX3

Owner or Authorized Person’s Signature

Date

NON - REFUNDABLE FEE $150.00 (Except Electricians and Plumbers)

Building Division, 601 Heartland Drive, Sugar Grove, IL 60554

phone 630-466-8954; fax 630-466-1083

permits@sugar-grove.il.us - email



VILLAGE OF SUGAR GROVE

ORDINANCE NO. 20130416A

AN ORDINANCE AMENDING THE VILLAGE OF SUGAR GROVE
VILLAGE CODE, TITLE 3, CHAPTER 6
(CONTRACTOR REGISTRATION)

PASSED BY THE PRESIDENT AND BOARD OF TRUSTEES
OF THE VILLAGE OF SUGAR GROVE, KANE COUNTY, ILLINOIS
THIS 16 DAY OF APRIL 2013.

PUBLISHED IN PAMPHLET FORM BY AUTHORITY
OF THE PRESIDENT AND BOARD OF TRUSTEES
OF THE VILLAGE OF SUGAR GROVE, KANE COUNTY, ILLINOIS
ILLINOIS, THIS 16 DAY OF APRIL 2013.
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ORDINANCE NO. 20130416A

AN ORDINANCE AMENDING THE VILLAGE OF SUGAR GROVE
VILLAGE CoODE, TITLE 3, CHAPTER 6
(CONTRACTOR REGISTRATION)

BE IT ORDAINED by the President and Board of Trustees of the Village of Sugar Grove, Kane
County, Illinois, as follows:

WHEREAS, the Village of Sugar Grove is not a home rule municipality within Article VII,
Section 6A of the Illinois Constitution and, pursuant to the powers granted to it under 65 ILCS
5/1-1 et seq.; and,

WHEREAS, the Village finds that regulation of Contractor Registration pursuant to 815 ILCS
513 is appropriate;

WHEREAS, the Village Board of Trustees finds it is in the best interests of the citizens of the
Village to amend the Village Code, Title 3, Chapter 6 with regard to regulation of Contractor
Registration in the Village;

NOW, THEREFORE, BE IT ORDAINED by the President and Board of Trustees of the
Village of Sugar Grove, Kane County, Illinois, as follows:

SECTION ONE:
Title 3, Chapter 6 is hereby amended to read as follows:

Chapter 6
CONTRACTOR REGISTRATION

3-6-1: REGISTRATION REQUIRED:

For any contractor engaged in or having obligations to do work in the village where the scope of
work requires a building permit.

3-6-2: FEE AND APPLICATION:

An annual registration application is required as amended from time to time. And fees, as set by
resolution from time to time, for building contractors and subcontractors, shall be due prior to the
date on which said contractor or subcontractor commences such activities described in Section 3-
6-1 of this Chapter within the Village.

3-6-3: SPECIFIC PROVISIONS FOR CERTAIN CONTRACTORS:

A. Roofers — Roofers are required to submit a current copy of their Illinois State license.
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Electricians - Electricians are required to submit a current copy of their electrical license.
The Village honors licenses obtained by passing an examination from any Illinois
Municipality. The fee specified by Section 3-6-2 and the bond specified by Section 3-6-
4(B) is waived for this type of contractor per State Statute.

Plumbers - Plumbers are required to submit a current copy of their State of Illinois
Contractor Registration and a current copy of their State of Illinois or City of Chicago
Plumbing License. The fee specified by Section 3-6-2 and the bond specified by Section 3-
6-4(B) is waived for this type of contractor per State Statute.

Lawn irrigation contractors — Lawn irrigation contractors are required to submit a copy of
their current State of Illinois Department of Public Health Certificate of Registration. The
fee specified by Section 3-6-2 and bond specified by Section 3-6-4(B) is waived for this
type of contractor, if they have 055 Plumbing Contractor Registration per State Statute.

Sprinkler / Fire Suppression contractors — Sprinkler/Fire Suppression contractors are
required to submit a current copy of their Fire Sprinkler Contracting License. Additional
contact is required with the appropriate Fire Protection District for their requirements and
approvals.

3-6-4: INSURANCE AND REGISTRATION TERM:

A

Every person or entity engaged in the business described in Section 3-6-1 of this Chapter
shall submit with their registration application a certificate of insurance listing the Village of
Sugar Grove as certificate holder for business commercial general liability insurance in
amounts set from time to time by resolution by the Board of Trustees of the Village, and

Every person or entity engaged in the business described in Section 3-6-1 of this Chapter
shall submit with their registration application a License and Permit Surety Bond, in the
amount set from time to time by resolution by the Board of Trustees of the Village, for
home repair or remodeling in conformance with applicable state, county, and municipal
codes of original copy, and (See 815 ILCS 513/25 for comparable reference)

Every building contractor’s registration shall expire one calendar year from registration
issuance date and each such contractor shall maintain its required insurance, bond, license
and registration for said full year. No such registration shall remain in effect for more than
one year.

3-6-5: COMPLIANCE WITH CODE:

A.

It shall be the duty of every building contractor or subcontractor to comply with all
ordinances relating to the business in the Village where such activity is conducted, and all
laws and ordinances pertaining to or regulating the activities in which they are engaged.
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B. Every building contractor and subcontractor shall be responsible for the faithful compliance
with the requirements of this Chapter and all other Village ordinances by its own
employees.

3-6-6: HOMEOWNERS EXEMPTED:

The provisions of this Section shall not require a homeowner to be registered as a building
contractor or subcontractor to perform work at their own home, but any non-homeowner who is
hired by the homeowner shall be so registered.

3-6-7: POSTING OF CONTRACTOR NAMES AND COMPLAINTS:

A. The Village shall maintain an available list of every person or entity engaged in the
business described in Section 3-6-1 of this Chapter who has registered herein.

B. The Village shall also maintain an available list of every person or entity engaged in the
business described in Section 3-6-1 of this Chapter in which a complaint has been registered
to the Village (the listing shall specify the complainant, but shall not specify the details of
the complaint, and shall state that the Village has not done an exhaustive investigation of the
complaint and will not verify the accuracy of the complaint, the listing shall also indicate if
the contractor disputes the complaint). Names shall remain on the list for a period of five
years.

3-6-8: VIOLATION:

Violation of the requirements of this Chapter or other Village ordinances by any building
contractor or subcontractor shall be grounds for the revocation of their registration for a period of
one year from the date of revocation.

3-6-9: PROCEDURE FOR REVOCATION OF REGISTRATION OR POSTING OF
COMPLAINT:

Prior to revocation of a registration pursuant to Section 3-6-8 of this Chapter or the listing of any
such person or entity on the posting specified in Section 3-6-7(B) of this Chapter, the following
procedure shall be followed:

1) Upon receipt of a complaint (by a citizen or staff), a hearing date shall be set by the
Village. Notice of the hearing for revocation of a contractor’s registration shall be
given in writing, setting forth the grounds of the complaint and the time and place of
the hearing. Such notice shall be mailed at least five days prior to the date set for the
hearing by certified mail to the contractor at the contractor’s last known address; or by
personal service.

2) The hearing shall be before the Contractor Review Panel. The Contractor Review
Panel shall be comprised of the Building Inspector, Community Development Director
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and the Public Works Director, or their designee. The Contractor Review Panel shall
hear evidence from both parties (if present) and shall determine by a preponderance of
the evidence whether a violation of this Chapter has occurred for a case requesting
revocation of a registration or whether reasonable cause exists for placement of the
contractor on the posting specified in Section 3-6-7(B). The Rules of evidence shall not
apply to these proceedings.

3) Any person shall have the right of an appeal of the decision of the Contractor Review
Panel in the revocation of a Contractor Registration or a posting pursuant to Section 3-
6-7(B) of this Chapter to the Village Administrator. Such appeal shall be taken by
filing with the Village Clerk, within ten days after notice of revocation or posting, a
written statement under oath setting forth specifically the grounds for appeal.

The Village Administrator shall affirm, modify, or reverse the decision of the Review
Panel and shall mail to the Contractor a written copy of the decision. The decision shall
be considered served when it is personally delivered or when a copy of the decision is
deposited in the United States mail, in a sealed envelope or package, with postage
prepaid, addressed to the party affected by the decision at his or her last known
residence or place of business. The decision of the Village Administrator on such
appeal may be further appealed to a court of competent jurisdiction pursuant to the
Illinois Administrative Review Act.

SECTION TWO: GENERAL PROVISIONS

REPEALER: All ordinances or portions thereof in conflict with this ordinance are hereby
repealed.

SEVERABILITY: Should any provision of this Ordinance be declared invalid by a court of
competent jurisdiction, the remaining provisions will remain in full force and affect the same as
if the invalid provision had not been a part of this Ordinance.

EFFECTIVE DATE: This Ordinance shall be in full force and effect as of May 1, 2013 after its
approval, passage and publication in pamphlet form as provided by law.
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PASSED AND APPROVED by the President and Board of Trustees of the Village of Sugar
Grove, Kane County, Illinois this 16 day of April. 2013.

President of the Board of Trustees
of the Village of Sugar Grove, Kane
County, Illinois

ATTEST:

Clerk, Village of Sugar Grove
Aye Nay Absent Abstain

Trustee Mari Johnson
Trustee Thomas Renk
Trustee Rick Montalto
Trustee Robert E. Bohler
Trustee David Paluch
Trustee Kevin M. Geary
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VILLAGE OF SUGAR GROVE
BOARD REPORT

TO: VILLAGE PRESIDENT & BOARD OF TRUSTEES
FROM: RICHARD YOUNG, COMMUNITY DEVELOPMENT DIRECTOR
HOLLY BAKER, OFFICE ASSISTANT

SUBJECT: ORDINANCE AMENDING VILLAGE CODE, TITLE 3, CHAPTER 6
CONTRACTOR REGISTRATION

AGENDA: APRIL 16, 2013 REGULAR MEETING
DATE: APRIL 12, 2013

ISSUE
Should the Board amend the Village Code regarding Contractor Registration.

DISCUSSION

This item was originally discussed at the March 20, 2012 Committee of the
Whole meeting. Follow-up discussion took place before the Committee during
the Budget Discussion on March 5, 2013 and before the Committee on March 19,
2013.

At the March 19" meeting the Committee directed that the following suggested
changes to the Contractor Registration section of the Village Code, be brought to
the Board for formal action following approval of the FY 2013-14 Budget.

1. Change the term from ‘License’ to ‘Registration’,

2. Change the fee from $165 to $150/year,

3. Require a $10,000 license and permit surety bond from all contractors
allowed by State law (electricians and plumbers are exempt by state
statute),

4. Eliminate the double checking of auto and workers compensation
insurance due to the state law, and

5. Add a procedure for posting of received complaints and revocation of
registration.

These updates have been reviewed with the Village Attorney.

ATTACHMENTS

1. Ordinance Amending Title 3, Chapter 6 of the Village Code
2. Contractor Registration Form



COSTS

A limited amount of legal consultant costs will be associated with the
amendment.

RECOMMENDATION

That the Village Board approve Ordinance 20130416A, Village Code, Title 3,
Chapter 6, Contractor Registration.



VILLAGE OF SUGAR GROVE
BOARD REPORT

TO: VILLAGE PRESIDENT & BOARD OF TRUSTEES

FROM: ANTHONY SPECIALE, DIRECTOR OF PUBLIC WORKS
GEOFF PAYTON, STREETS & PROPERTIES SUPERVISOR

SUBJECT: DISCUSSION: IL 47 & CROSS STREET STP PROJECT
AGENDA: APRIL 16, 2013 COMMITTEE OF THE WHOLE
DATE: APRIL 11, 2013

ISSUE

Engineering Enterprises, Inc. will provide information on the decorative options for the
barrier wall, along with a general update on the design, right-of-way acquisitions and
construction schedules for the IL 47 & Cross Street Intersection Improvement STP
Project.

DISCUSSION

At the February 12, 2010 Regular Board Meeting, the Village Board reviewed a
proposal from Engineering Enterprises, Inc. (EEIl) for the IL 47 & Cross Street
Intersection Improvement STP Project. The project consists of constructing right turn
lanes on the north, south and east legs of the intersection. Additional work will include
storm sewer, utility adjustments, traffic signal modification, barrier wall installation,
guardrail, and curb and gutter.

Engineering Enterprises, Inc. will provide information on the decorative options for the
barrier wall including decorative treatments, an estimate of costs and the procedure for
changing the design. A general update on the Design, Right-of-way acquisitions and
construction schedules for the IL 47 & Cross Street Intersection Improvement STP
Project will be discussed as well..

COST
There are no costs associated with this discussion.

RECOMMENDATION

The Village Board discusses the alternatives for the barrier wall construction and
advises Staff on how to proceed.



VILLAGE OF SUGAR GROVE
BOARD REPORT

TO: VILLAGE PRESIDENT & BOARD OF TRUSTEES

FROM: ANTHONY SPECIALE, DIRECTOR OF PUBLIC WORKS
GEOFF PAYTON, STREETS & PROPERTIES SUPERVISOR

SUBJECT: RESOLUTION: AUTHORIZING AN AGREEMENT FOR ENGINEERING
SERVICES FOR DUGAN ROAD LAFO PROJECT - EEI

AGENDA: APRIL 16, 2013 VILLAGE BOARD MEETING
DATE: APRIL 5, 2013

ISSUE
Should the Village Board approve the Dugan Road LAFO Project.

DISCUSSION

The Local Agency Functional Overlay (LAFO) provides funding to municipalities for
projects through the Kane/Kendall Council of Mayors (KKCOM). In an effort to utilize
Grant funding sources for pavement maintenance, staff has developed another project
for LAFO Funding.

Projects approved for LAFO funding are eligible for a match ratio of 75% of the
construction and construction engineering costs with a maximum Grant of
$500,000.00. Phase | and Il Engineering would be funded 100% by the Village.
Currently, the Village has two projects approved for STP Funding on the KKCOM five
year plan; the Dugan Road LAFO Project and the Bliss Road at IL Route 47 STP
Project.

Attached for your review is the proposal from Engineering Enterprises, Inc. to provide
professional preliminary and design engineering services for the Dugan Road LAFO
Project. The total for Phase | and Il Engineering for the Dugan Road LAFO Project will
be provided for an estimated lump sum of $46,922.00. EEI uses IDOT standards based
on project type as a guideline for determining their engineering costs although this is not
a requirement.

The total estimated cost of Dugan Road LAFO Project is $887,022.00. The Village’s
share of the total cost is $387,022.00. The Village was awarded $500,000.00 from
LAFO Funding.



Local

Funding KKCOM Total
Phase | & Il Eng 46,922.00 0.00 46,922.00
Phase Ill Eng 93,100.00 0 93,100.00
Construction 247,000.00 500,000.00 747,000.00
Total $ 387,022.00 $ 500,000.00 $ 887,022.00

The Dugan Road LAFO Project is tentatively scheduled for letting in March 2014 with
construction anticipated in April 2014.

In March 2012, the Village of Sugar Grove was awarded a $200,000 Grant from the
State of lllinois, Department of Transportation to assist with the pavement rehabilitation
of Dugan Road which has reduced the Village’s overall cost of this project.

COST

The total estimated cost for the preliminary and design engineering for the Dugan Road
LAFO Project is $46,922.00.

The Fiscal Year 2013-2014 Industrial TIF #1 Fund, account number 32-53-6303:
Engineering Services includes $46,922.00 for Phase | & Il Engineering for the Dugan
Road LAFO Project and $93,100.00 for Phase Il Engineering.

The Fiscal Year 2013-2014 Industrial TIF #1 Fund, account number 32-53-7008:
Streets/ROW Improvements includes $747,000.00 for the construction of the Dugan
Road LAFO Project.

RECOMMENDATION

The Village Board approves Resolution # 20130416PW1 authorizing an agreement with
Engineering Enterprises, Inc. for the Professional Preliminary and Design Engineering
Services for the Dugan Road LAFO Project.




RESOLUTION NO. 20130416PW1

RESOLUTION AUTHORIZING EXECUTION OF AN AGREEMENT
WITH ENGINEERING ENTERPRISES, INC. FOR THE
DUGAN ROAD LAFO PROJECT

WHEREAS, the Village of Sugar Grove Board of Trustees find that it is in the best interest
of the Village to engage the services of Engineering Enterprises, Inc. to provide professional
preliminary and design engineering services for the Dugan Road LAFO Project, and to execute the
attached agreement;

NOW, THEREFORE, BE IT RESOLVED by the President and Board of Trustees of the
Village of Sugar Grove, Kane County, Illinois, as follows:

That attached hereto and incorporated herein by reference as Exhibit A is an agreement between
Engineering Enterprises, Inc. and the Village of Sugar Grove for professional preliminary and design
engineering services for the Dugan Road LAFO Project. The President and Clerk are hereby
authorized to execute said agreement on behalf of the Village and to take such further actions as are
necessary to fulfill the terms of said agreement.

Passed by the President and Board of Trustees of the Village of Sugar Grove, Kane County,
Illinois, at a regular meeting thereof held onthe 16" day of April, 2013.

P. Sean Michels,

President of the Board of Trustees
of the Village of Sugar Grove, Kane
County, Illinois

ATTEST:

Cynthia Galbreath, Village Clerk
Village of Sugar Grove

Aye Nay Absent Abstain

Trustee Robert E. Bohler
Trustee Kevin M. Geary
Trustee Mari Johnson
Trustee Rick Montalto
Trustee David Paluch
Trustee Thomas Renk



VILLAGE OF SUGAR GROVE
BOARD REPORT

TO: VILLAGE PRESIDENT & BOARD OF TRUSTEES

FROM: CYNTHIA L. GALBREATH, VILLAGE CLERK

SUBJECT: RESOLUTION: SETTING THE NUMBER OF LIQUOR LICENSES PER
CLASS

APPROVAL: LIQUOR LICENSES FOR 2013-2014 LICENSING YEAR
AGENDA: APRIL 16, 2013 REGULAR AGENDA
DATE: APRIL 11, 2013

ISSUE

Should the Village of Sugar Grove Liquor Commissioner and Commission approve
liquor licenses for the 2013-2014 licensing year.

DISCUSSION

Liguor Licenses are required for all establishments that sell or serve alcoholic
beverages per Title 3, Chapter 2 of the Village Code. Establishments are required to
apply annually for license renewal. Liquor License renewal applications have been
received from the following establishments:

Jewel/Osco — Package, Class B

Walgreens — Package, Class B

Sugar Grove Food Shop (Amoco) - Package, Class B
Embassy Wines — Package, Class B

Aldi — Package, Class B

Gas Mart (Phillips 66) — Package, Class B

American Legion- Club, Class D

Fireside Grille — Restaurant and Tavern, Class L
Runway to Galway — Restaurant, Class E

Open Range, Restaurant, Class E

Open Range, (Bliss Creek Golf), Golf Course, Class G
Rich Harvest Farms — Private Country Club, Class N



As of the writing of this report an application has not been received from Village Liquor.
Staff contacted the owner and informed them of the need and was assured that the
paperwork was forth coming. Therefore it is recommended that the license for Village
Liquor be approved subject to receipt and verification of required paperwork.

Staff has reviewed the applications and found that all applicants are in compliance with
Village Code.

It is recommended that the licenses as applied for, for the 2013-2014 licensing year be
approved.

COSTS
There is no cost with the approval of any of the licenses presented this evening.
RECOMMENDATION

That the President and the Board of Trustees by consensus adopts Resolution
#20130416A, A Resolution Setting the Number of Liquor Classes for the Licensing Year
2013-2014 and that the President and Board of Trustees acting in their capacity as the
Liguor Commissioner and Commission, respectively approve the Liquor Licenses 2013-
2014 licensing year (May 1, 2013 to April 30, 2014) as follows:

Jewel/Osco — Package, Class B

Walgreens — Package, Class B

Sugar Grove Food Shop (Amoco) - Package, Class B
Embassy Wines — Package, Class B

Aldi — Package, Class B

Gas Mart (Phillips 66) — Package, Class B

American Legion- Club, Class D

Fireside Grille — Restaurant and Tavern, Class L
Runway to Galway — Restaurant, Class E

Open Range, Restaurant, Class E

Open Range, (Bliss Creek Golf), Golf Course, Class G
Rich Harvest Farms — Private Country Club, Class N

e Village Liquor — Package, Class B, subject to receipt of application and verification of
required paperwork.



RESOLUTION NO 2013-0416A
Setting the Number of Liquor Classes for the 2013-2014 Licensing Year

BE IT RESOLVED, by the Board of Trustees of the Village of Sugar Grove, Kane County,
lllinois as follows:

WHEREAS, Village Code Chapter 2, Section 3-2-7: Number of Licenses, provides that the
cost and fees for obtaining and maintaining liquor licenses within the Village of Sugar Grove shall
be set from time to time by the Board of Trustees of the Village of Sugar Grove by resolution of
said Board of Trustees; and;

WHEREAS, Village Code Chapter 2, Section 3-2-7: Number of Licenses provides that
maximum number of allowable per Class Licenses shall be determined by resolution by the Board
of Trustees. In addition, the Board of Trustees may regulate the number of licenses by
geographical area within the Village of Sugar Grove;

NOW THEREFORE BE IT RESOLVED, by the Board of Trustees of the Village of Sugar
Grove, Kane County, lllinois as follows:

That the annual fee for each class of liquor license and the number of licenses per Class within
the Village of Sugar Grove shall be as follows:

ANNUAL FEE # ESTABLISHMENT
CLASS

A | TAVERN $1,900.00 0

B | PACKAGE LIQUOR $1,250.00 7 Aldi, Amoco, Embassy,
Jewel, Village Liquor,
Phillips 66, Walgreens

C | TEMPORARY LICENSE $ 50.00 0

D | CLUB LICENSE $ 750.00 1 American Legion

E | RESTAURANT $1,450.00 2 Open Range
Runway to Galloway

L | RESTAURANT w/ TAVERN $1,850.00 1 Fireside

F | BEER AND WINE RESTAURANT $1,950.00 0

G | GOLF COURSE $ 900.00 1 Open Range

H | HOTEL $2,200.00 0

J | SPECIALTY BASKET LICENSE $ 575.00 0

K | CATERING LICENSE $1,150.00 0

M | FARMERS MARKET LICENSE $200.00 0

N | PRIVATE COUNTY CLUB $2,400.00 1 Rich Harvest

O | TEMPORARY GOVERNMENTAL $ 50.00 0

SPECIAL EVENTS
P | WINE AND BEER SPECIALTY $1,200.00 0
SHOP




PASSED AND APPROVED, by the President and Board of Trustees of the Village of Sugar Grove,
Kane County, lllinois, on the 16th day of April, 2013.

Aye Nay Absent
Bohler
Renk
Johnson
Montalto
Geary
Paluch

BY:

P. Sean Michels, President of the Board of Trustees

Attest:
Cynthia L. Galbreath, Village Clerk




PROCLAMATION
MOTORCYCLE AWARENESS MONTH
MAY 2013

WHEREAS, motorcycle riding is a popular form of recreation and transportation for
thousands of people across the state and nation; and

WHEREAS, motorcycles are a common and economical means of transportation
that reduces fuel consumption and road wear, and contributes in a significant way to the
relief of traffic and parking congestion; and

WHEREAS, the National Highway Traffic Safety Administration and the Motorcycle
Safety Foundation have named May as Motorcycle Safety Awareness Month; and

WHEREAS, states and motorcycle organizations across this country will be
conducting a variety of activities to promote the importance of motorist awareness and
safely sharing the road with motorcycles; and

WHEREAS, the Village of Sugar Grove, wishes to promote the safety campaign of
the National Highway Traffic Safety Administration in their effort to ensure the safety and
well being of all.

WHEREAS, it is especially important that the citizens of Sugar Grove and the State
of lllinois be aware of motorcycles on the streets and highways and recognize the
importance of motorcycle safety; and

WHEREAS, all highway users should unite in the safe sharing of roadways
throughout the Village of Sugar Grove, Kane County and Illinois.

NOW, THEREFORE, |, P. Sean Michels, Village President of the Village of Sugar
Grove, do hereby proclaim the month of May 2013 as MOTORCYCLE SAFETY AWARENESS
MONTH and urge all motor vehicle operators to join in this effort to keep our highways
safe.

Passed 16th day of April, 2013

President, P. Sean Michels

Trustee, Robert E. Bohler Trustee, Kevin M. Geary Trustee, Mari Johnson
Trustee, Rick Montalto Trustee, David Paluch Trustee, Thomas Renk
Attest:

Village Clerk, Cynthia L. Galbreath




Proclamation

Public Service Recognition Week 2013

May 5% through May 11th

WHEREAS, Local, state and federal government employees contribute significantly to the quality of
life for citizens these men and women, with their commitment to excellence and diversity of skills, are an
invaluable resource; and,

WHEREAS, Public service is a noble calling involving a wide variety of challenging and rewarding
professions, including providing vital family, health and educational services, maintaining public safety,
improving transportation, protecting our environment and performing management activities which are
essential to efficient and effective operation of government; and,

WHEREAS, Public Service Recognition Week strives to inform our citizens about the quality of
people in government, their commitment to high ethical standards, and the value of the services they
perform, to encourage excellence among public employees, and to promote interest is civil service careers;
and,

WHEREAS, this commemoration provides an opportunity for all citizens of our community to pay
tribute to the profession and spirit of public service and to express our deep appreciation for the many
contributions public employees make to our daily lives.

THEREFORE, I, P. Sean Michels, President of the Board of the Trustees of the Village of Sugar
Grove, Kane County, Illinois, do hereby proclaim the week of May 6 through May 12, 2012 as

Public Service Recognition Week

in the Village of Sugar Grove, and | encourage all citizens to recognize the dedication of public
employees.

Passed this 16, day of April, 2013

President, P. Sean Michels
Trustee, Robert E. Bohler Trustee, Kevin M. Geary Trustee, Mari Johnson
Trustee, Rick Montalto Trustee, David Paluch Trustee. Thomas Renk

Village Clerk, Cynthia L. Galbreath




VILLAGE OF SUGAR GROVE
BOARD REPORT

TO: VILLAGE PRESIDENT & BOARD OF TRUSTEES
FROM: CYNTHIA L. GALBREATH, VILLAGE CLERK

SUBJECT: DISCUSSION: ACKNOWLEDGEMENT OF THE RESULTS OF THE
REFERENDUM REGARDING VIDEO GAMING IN SUGAR GROVE

AGENDA: APRIL 16, 2013 COMMITTEE OF THE WHOLE MEETING
DATE: APRIL 12, 2013

ISSUE

Should the Village Board acknowledge that video gaming shall continue to be allowed in
Sugar Grove.

DISCUSSION

At the January 8, 2013 Board meeting the Board adopted an Ordinance Allowing Video
Gaming and also a Resolution placing the question “Shall the Village of Sugar Grove
allow video gaming” as a non-binding referendum on the 2013 Consolidated Ballot. The
Board indicated that they would abide by the vote on the referendum.

The results of the April 9, 2013 referendum were: 633 Yes votes and 588 No votes.
Staff had been asked if any action was needed at this time. No formal action is needed
as video gaming is currently allowed. Although it is not required to do so, this item has
been placed on the agenda for the simple purpose of acknowledging the results of the
referendum.

COST
There is no cost associated with this discussion.

RECOMMENDATION

That the Board acknowledges the results of the 2013 Consolidated Election referendum
regarding Video Gaming in the Village of Sugar Grove.



VILLAGE OF SUGAR GROVE
BOARD REPORT

TO: VILLAGE PRESIDENT & BOARD OF TRUSTEES

FROM: TONY SPECIALE, DIRECTOR OF PUBLIC WORKS
GEOFF PAYTON, STREETS & PROPERTIES SUPERVISOR

SUBJECT: DISCUSSION: 2013 MOTOR FUEL TAX (MFT) / ROADWAY
MAINTENANCE PROGRAM

AGENDA: APRIL 16, 2013, 2011 COMMITTEE OF THE WHOLE
DATE: APRIL 12, 2013

ISSUE
Discussion of the the 2013 MFT / Roadway Maintenance Program.

DISCUSSION

In an effort to continue to best utilize funding designated for roadway maintenance staff
is recommending two separate programs. The first program will use $300,648.00 of
MFT funds for micro-surfacing, crack sealing and general patching. The second
program will utilize the approximately $200,000.00 of General Fund transfer to continue
with the 5-year plan by funding year two, or be used for overlay projects, or a
combination of the both.

The MFT program will focus on completing the first year of the revised 5-year program
developed in 2012. A copy of the revised plan has been included for your review. MFT
funds will be used to micro-surface the Bliss Woods subdivision and a portion of the
Dugan Woods subdivision (from the Welch Creek to Dugan Road). In addition, crack
sealing in the micro-surfacing areas and miscellaneous patching will be completed.

The General Fund program could continue with the 5-year plan by funding year two, or
be used for overlay projects, or a combination of the two. Year two of the plan consists
of crack sealing the entire Walnut Woods subdivision and various patching at an
estimated cost of $102,000.00. The locations for patching or the overlays need to be
determined, but there have been some specific locations discussed in the past
including: Denny Road (Bliss Road to East approximately 2,000 feet), Calkins Drive
(McCannon Drive to Grove Street), First Street (Main Street to West Dead End),
miscellaneous patching on Heartland Drive and Joy Street / Joy Court (Cross Street to
End of Court). Staff is seeking direction from the Board on how to allocate the General
Fund transfer and which of these projects (or others) should be included in this year’s
program.



Staff is seeking direction from the Board on how to allocate the remaining General Fund
transfer and which of these projects (or others) should be included in this year’s
program.

COST

The MFT projected budget is included in the Fiscal Year 13-14 Infrastructure Fund,
account numbers 35-50-6303: Engineering Services and 35-50-7008: Capital
Improvements. The General Fund transfer is included in account numbers 35-53-6303:
Engineering Services and4 35-53-7008: Capital Improvements.

RECOMMENDATION

The Village Board approves the 2013 MFT Program and advises Staff on how to
expend the remaining General Fund Transfer.



APPENDIX 6 - FIVE-YEAR MAINTENANCE PLAN
VILLAGE OF SUGAR GROVE, KANE COUNTY, ILLINOIS

MAY 2012
Year 1 -2012
Roadway/ Termini PCI Project
Neighborhood Begin End (2012) Cost Comments
Dugan Woods Welch Creek East Various $ 68,000.00 |Microsurfacing
Bliss Woods ALL ALL Various $ 147,000.00 [Microsurfacing
Fay's Lane Dugan Road Welch Creek 81 $ 10,000.00 |Crack Sealing
Various Roadways -- -- Various $ 31,000.00 |Patching
Year 1 Total: $ 256,000.00
MFT: $ 126,000.00
Non-MFT: $ 130,000.00
Year 2 - 2013
Roadway/ Termini PCI Project
Neighborhood Begin End (2012) Cost Comments
Walnut Woods ALL ALL Various $ 94,000.00 |Crack Sealing
Various Roadways -- -- Various $ 8,000.00 [Patching
Year 2 Total: $ 102,000.00
MFT: $ 102,000.00
Non-MFT: $ -
Year 3 - 2014
Roadway/ Termini PCI Project
Neighborhood Begin End (2012) Cost Comments
Mallard Point (1/2) Partial Partial Various $ 237,400.00 [Crack Sealing
Year 3 Total: $ 237,400.00
MFT: $ 237,400.00
Non-MFT: $ -
Year 4 - 2015
Roadway/ Termini PCI Project
Neighborhood Begin End (2012) Cost Comments
Mallard Point (2/2) Partial Partial Various $ 18,000.00 |Microsurfacing
Windsor Pointe (1/2) Partial Partial Various $ 181,500.00 [Microsurfacing
Rolling Oaks ALL ALL Various $ 38,000.00 |Microsurfacing
Year 4 Total: $ 237,500.00
MFT: $ 237,500.00
Non-MFT: $ -
Year 5 - 2016
Roadway/ Termini PCI Project
Neighborhood Begin End (2012) Cost Comments
Windsor Pointe (2/2) Partial Partial Various $ 27,500.00 |Microsurfacing
Various Roadways -- -- Various $ 190,000.00 [Resurfacing
Various Roadways -- -- Various $ 20,000.00 |Patching
Year 5 Total: $ 237,500.00
ENGINEERING ENTERPRISES, INC. MFT: $ 237,500.00
SUGAR GROVE, IL Non-MFT: $ -

COPYRIGHT 2012



VILLAGE OF SUGAR GROVE
BOARD REPORT

TO: VILLAGE PRESIDENT & BOARD OF TRUSTEES

FROM: JUSTIN VANVOOREN, FINANCE DIRECTOR

SUBJECT: ORDINANCE: ADOPTING THE FISCAL YEAR 2013-2014 BUDGET
AGENDA: APRIL 16, 2013 REGULAR BOARD MEETING

DATE: APRIL 12, 2013

ISSUE
Shall the Village Board approve the Fiscal Year 2013-2014 Budget.

DISCUSSION

The Village Board has held two workshops to review and discuss the draft budget. The
Public Hearing for the Fiscal Year 2013-2014 Budget was held on April 2, 2013. The
lllinois Municipal Code, Section 8-2-9.4 states, “The annual budget shall be adopted by
the corporate authorities before the beginning of the fiscal year to which it applic ”
Therefore, the Budget must be passed prior to May 1, 2013.

Staff has updated the projected revenues and expenditures based on the actual
numbers as of April 9, 2013. Attached is separate memo addressing the changes to the
budget since each fund was last discussed. Please note staff recommends the Village
Board approve the budget as presented to meet the April 30, 2013 deadline.

Attached is a summary for the total budget for all funds. In addition, the Budget
Ordinance and related schedules, Certificate of Estimated Revenues and related
schedules, and Certification of the Budget Ordinance are also attached.

COST
There are no costs associated with the adoption of the Budget Ordinance.

RECOMMENDATION

That the Village Board approve the Ordinance Adopting the Fiscal Year 2013-2014
Budget for the Village of Sugar Grove, lllinois.







14)  Increase in contingency for Village Economic Development Infrastructure (01-
57-9004) — ($80,000); and

Staffing changes proposed by Staff, with changes suggested by the Village Board, have
been included in the FY13-14 budget. In addition, consistent with Board policy used
last year some proposed salary increases were limited to be consistent with
represented employees. Please contact Brent and/or Justin for further detailed
information. With these changes the proposed FY 13-14 General Fund budget now
shows a surplus of approximately $41,700.

The remaining funds were presented at the second budget workshop on April 2, 2013.
The following summarizes any changes since that time.

Ciieasd 20 f':nnera' N anital Dr_c:nl\‘lb E_l-nnl

The General Capital Projects Fund showed a proposed FY 13-14 deficit of
approximately $7,700 at the last budget workshop. Please note that the following
changes were made to the General Capital Projects Fund budget based on the most
recent information available:

1) Decrease in Police building improvements due to a delay (for training
purposes) in the foundation mitigation for the Village owned house by the
airport — $10,000; and

2) Increase in Streets building improvements for the inclusion of an outside salt
storage facility ($60,000).

With these changes the proposed FY 13-14 General Capital Projects Fund budget now
shows a deficit of approximately $58,100.

E.nd 32 Industrial T'= #1 Fund

The Industrial TIF #1 Fund showed a proposed FY 13-14 deficit of approximately
$396,000 at the last budget workshop on April 2, 2013. Please note that the following
change was made to the Industrial TIF #1 Fund budget based on the most recent
information available:

1) Decrease in engineering services for the Dugan Road project — $8,900.

With these changes the proposed FY 13-14 General Capital Projects Fund budget now
shows a deficit of approximately $387,500.

uunl ‘13 Industr:-l -r":iz__l:..“‘.l,

There were no changes made since the last budget workshop to the FY 13-14 Industrial
TIF #2 Fund budget, which shows a deficit of approximately $10,000.

8]







VILLAGE OF SUGAR GROVE
ALL FUNDS SUMMARY
FISCAL YEAR 2013 - 2014

PROJECTED EXPENDITURES/
FUND REVENUES/ EXPENSES/
EQUITY ADDITIONS/ DEDUCTIONS/
FUND 511113 TRANSFERS TRANRFFRS
General 1,594,774 $ 4,627,445 {4,585,753)
General Capital Projects 4,215,400 267,968 (326,032)
Industrial TIF #1 (31,611) 500,000 (887,522)
Industriat TIF #2 (4,663) (5,385)
Infrastructure Capital Projects (64,573) 1,981,103 (2,678,099)
Debt Service 359,534 1,046,220 (1,064,203)
Waterworks and Sewerage 16,446,207 3,651,338 (4,010,451)
Refuse 60,234 796,596 (783,290)
Police Pension 2,329,024 489,721 (257,240)
24 004 326 13,360 31 (14 597 975) §

1927 584\ §

4-1

PROJECTED
FUND

EQUITY
AN 4

1,636,466
4,157,336
(419,133)
(10,048)
(761,569)
341,551
16,087,094

73,540

2,561,505

77 666,742




KANE COUNTY, ILLINOIS

ORDINANCE NO. 20130416F10

An Ordinance Adopting the Fiscal Year 2013-2014 Budget
for the Village of Sugar Grove, Illinois

Adopted by the
Board of Trustees and President
of the Village of Sugar Grove
this 16th day of April, 2013

Published in Pamphlet Form

by authority of the Board of Trustees

of the Village of Sugar Grove, Kane County,
Nlinois, this 16th day of April, 2013




ORDINANCE NO. 20130416FI0O
An Ordinance Adopting the Fiscal Year 2013-2014 Budget
for the Village of Sugar Grove, Illinois

BE IT ORDAINED by the Board of Trustees of the Village of Sugar Grove,
Kane County, Illinois, as follows;

WHEREAS, the Village of Sugar Grove is not a home rule municipality
within Article VII, Section 6A of the Illinois Constitution and, pursuant to
the powers granted to it under 65 ILCS 5/1-1 et seq.; and,

WHEREAS, the Board of Trustees of the Village of Sugar Grove has adopted
the “Budget Officer System” as provided in the Illinois Complied Statutes;
and

WHEREAS, pursuant to the Ordinances of the Village of Sugar Grove and
the Statutes of the State of Illinois made and provided, an annual budget
shall be adopted by the Corporate Authorities of the Village of Sugar Grove
in lieu of the passage of any appropriation ordinance; and

WHEREAS, the Board of Trustees of the Village of Sugar Grove has held all
of the hearings and caused to be made all of the publications and notices
required by law; and

WHEREAS, the Board of Trustees of the Village of Sugar Grove has
reviewed the budget for fiscal 2013-2014 as presented by the Budget Officer;
and

WHEREAS, the Board of Trustees of the Village of Sugar Grove believe the
aforesaid budget proposed for fiscal 2013-2014 to be in the best interests of
the Village of Sugar Grove;

NOW, THEREFORE, BE IT ORDAINED by the President and Board of
Trustees of the Village of Sugar Grove, Kane County, Illinois, as follows:















VILLAGE OF SUGAR GROVE 4/12/2013
FY 2013-2014 BUDGET
FUND 01
GENERAL FUND
REVENUES BY CATEGORY
PAVATL:] Percent ui
REVENUES Budget Budget
Property taxes $ 1,514,623 32.73%
Other taxes 2,448,688 52.92%
Charges for services 139,135 3.01%
Intergovenmental, grants and contributions 39,300 0.85%
Licenses and permits 106,760 2.31%
Fines, fees and forfeitures 283,804 6.13%
Interest 15,535 0.34%
Miscellaneous 44,600 0.96%
Transfers In 35,000 0.75%
Totai $ 4,627,445 100 nno
Licenses and Fi f
ermits Ines, fees and interest _ Miscellaneous
p forfeitures 0.34% o
2.31% 6.13% 57 0.96%
Transfers In
Intergovenmental, 0.77%
grants and
contributions
0.85% Property taxes
/ 33.84%
Charges for__——
services
3.01%
Other taxes/
52.92%
5-4
' R R




VILLAGE OF SUGAR GROVE
FY 2013-2014 BUDGET
FUND 01

GENERAL FUND
REVENUES

ACCOUNT
........ - s maQUNT mmmm s

01-00-0000 REVENUES

3110 PROPERTY TAX - CORPORATE
3111 PROPERTY TAX - AUDIT

3112 PROPERTY TAX - LIABILITY INSUR
3113 PROPERTY TAX - IMR.F

3114 PROPERTY TAX- SOCIAL SECURITY
3115 PROPERTY TAX - STREET LIGHTING
3150 PROPERTY TAX - POLICE

3151 PROPERTY TAX - POLICE PENSION
3162 UTILITY TAX - ELECTRICITY

3163 UTILITY TAX - NATURAL GAS

3164 UTILITY TAX - TELECOMMUNICATION
3210 LIQUOR LICENSE

3250 FRANCHISE AGREEMENT

3291 CONTRACTORS LICENSE

3310 BUILDING PERMITS

3320 CERTIFICATES OF OCCUPANCY
3330 PLAN REVIEWS

3340 REINSPECTIONS

3350 TRANSITION FEES

3380 TOWING FEES

3390 OTHER LICENSES, PERMITS AND FEES
3410 STATE INCOME TAX

3420 REPLACEMENT TAX

3440 GRANTS

3449 STATE SALES TAX REBATE

3450 STATE SALES TAX

3451 STATE USE TAX

3453 STATE GAMES AND LICENSES
3460 ROAD AND BRIDGE TAX

3510 COURT FINES

3520 FORFEITURES

3590 OTHER FINES

3740 ZONING & FILING FEES

3760 REVIEW & DEVELOPMENT FEES
3761 REIMBURSMENT

3790 CHARGES FOR POLICE SERVICES
3791 OTHER CHARGES FOR SERVICES
3810 INTEREST INCOME

3820 RENTAL INCOME

3840 MAP/PLAN/CODE CHARGES

3890 MISCELLANEOQUS INCOME

3990 INTERFUND TRANSFERS

TOTAL REVENUES: $ 4,080,500

4/12/2013

FYE 13 FYE 13 FYE 14 FYE 15 FYE 16

FYE 11 FYE 12 APPROVED EST. FINAL PROJ. PROJ.

i “~TUAL S . o T T
692,028 $ 721,371 §$ 739,050 739,292 $ 759,399 $ 782,181 § 821,290
11,429 11,769 11,964 11,968 13,075 13,467 14,140
74,499 76,708 77,973 77,999 70,888 73,015 76,666
78,108 71,600 66,979 67,001 38,931 40,099 42,104
159,181 163,904 166,602 166,656 182,066 187,528 196,904
45,242 46,587 47,355 47,371 51,753 53,306 55,971
111,252 114,554 116,439 116,477 127,250 131,068 137,621
163,986 168,851 171,631 171,688 234,891 241,938 254,035
282,517 275,528 279,067 290,076 292,977 301,766 316,854
131,137 106,785 123,245 105,101 106,152 109,337 114,804
330,848 342,957 337,819 320,157 323,359 333,060 349,713
15,250 17,185 17,450 19,350 19,000 23,150 26,050
57,468 61,372 62,117 61,414 61,086 62,919 66,065
23,100 31,680 33,000 25,146 30,000 33,750 37,500
34,499 44,469 38,100 38,100 47,550 81,840 137,575
1,395 1,410 600 1,300 1,600 4,600 9,900
1,634 1,598 1,920 1,920 2,965 6,369 12,123
1,750 1,280 1,215 1,215 1,615 3,093 5,768

580 - - - - - -
58,500 40,000 30,000 65,000 50,000 50,000 50,000
4,795 3,165 9,250 2,250 3,030 10,030 5,030
684,720 762,281 721,559 807,730 858,314 858,314 858,314
2,063 1,820 1,889 1,840 1,941 1,999 2,059
33,784 23,425 6,100 17,873 39,300 1,100 26,100

(122,555) (110,459) (119,733) (114,850} - - -
595,363 629,364 684,352 679,422 720,194 792,213 871,434
126,275 131,312 142,153 139,454 145,751 145,751 145,751
2,183 1,077 2,000 1,005 1,000 1,000 1,000
34,243 35,386 35,751 35,817 36.370 36,734 37,101
102,578 95,580 93,296 88,880 89,769 92,462 97,085
- - - - - - 7,500
96,472 78,678 85,727 80,484 82,899 85,386 87,948
4,250 4,900 5,500 8,900 5,500 40,500 40,500
78,697 88,386 106,600 104,010 120,950 207,640 268,700
94,748 109,142 27,500 91,192 42,900 73,300 121,650
10,050 10,050 10,500 10,250 10,000 10,000 10,000
857 648 1,100 3,620 2,685 5,830 12,178
26,906 14,804 23,040 13.875 15,5635 23,678 32,070
- 800 1,200 1,200 1,200 1,200 1,200
82 4 50 50 50 100 200
586 363 500 500 500 500 500
30,000 32,500 32,500 44,087 35,000 37,500 £nonn
$ 4212834 $ 4193360 $ 4344820 - 7745 § 477777 ¢ Tomremm

5-5
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VILLAGE OF SUGAR GROVE
FY 2013-2014 BUDGET

FUND 41
DEBT SERVICE FUND
REVENUES
FYE 13
ACCOUNT FYE 1 FYE 12 APPROVED
NUMBER ACCOUNT DESCRIP™~"" P ACTUAL BUF~"~
41-00-0000 UES
3110 PROPERTY TAX VILLAGE HALL BOND $ 97718 § -3 -
3810 INTEREST INCOME 2,812 1,329 3,600
3930 BOND PROCEEDS - - -
3990 TRANSFERS IN 1,134,943 1,076,097 ‘560
TOTAL REVENUES it "~ 1,066,168

$ 1235473 §

10-3

FYE 13
EST.

941
6,120,006

1 772,568 )

7,183,877

FYE 14
FINAL

—are

4/12/2013

FYE 15 FYE 16
PROJ. PROJ.



































































VILLAGE OF SUGAR GROVE 4/12/2013
FY 2013-2014 BUDGET
FUND 57
REFUSE FUND
REVENUES
T ZU14 Fercent or
REVENUES Budget I Ridnat
Refuse Penalties $ 14,084 1.77%
Refuse Charges 782,462 98.23%
Interest 50 0.01%
Tl $ 190,090 | 1UU. UV Yo
Interest
0.01% Refuse Penalties

1.77%

Refuse Charges
98.23%




VILLAGE OF SUGAR GROVE 4/12/2013
FY 2013-2014 BUDGET

FUND 57
REFUSE FUND
REVENUES
FYE 13 FYE 13 FYE 14 FYE 15 FYE 16
ACCOUNT FYE 11 FYE 12 APPROVED EST. FINAL PROJ. PROJ.
NTTTTR ACCOU" "~ ~~3CRIPTION ACTUZ" Tt TrmmT T Tt BUDGET T
57-00-0000  REVENUES
3650 REFUSE PENALTIES $ 13022 § 12,990 % 13510 § 13,289 § 14,084 8 14,848 § 15,840
3690 REFUSE CHARGES 717,398 744,915 750,546 748,251 782,462 824,868 880,016
3810 INTEREST INCOME - - - 37 50 e 100
TOTAL REVENUES S73QTTT ot TTTor s TToott s moeoTT s mmoooe s memmm s T
12-3
















VILLAGE OF SUGAR GROVE 4/12/2013
FY 2013-2014 BUDGET
FUND 80
POLICE PENSION FUND
ADDITIONS
FYE 13 FYE 13 FYE 14 FYE 15 FYE 16
ACCOUNT FYE 11 FYE 12 APPROVED EST. FINAL PROJ. PROJ.
TTMBET ACCOUNT DEF~~""""""" T TTTUAL BUDGET T Tt Tt e
80-00-0000 ADDITIONS
3810 INTEREST INCOME $ 109389 $ 121,811 § 113225 § 78922 $ 122,275 § 133950 $ 145,200
3834 EMPLOYER PENSION CONTRIBUTION 217.489 222,543 222,543 248,222 276,383 279,147 281,938
3835 EMPLOYEE PENSION CONTRIBUTION 946" 8883 T 86,7~ 91,063 95,617 101,354

TOTAL ADDITIONS $ 421568 $ 433193 $ 429451 $§ 413541 ° et s e










CERTIFICATE

I, Justin E. VanVooren, the chief fiscal officer of the VILLAGE OF SUGAR
GROVE, do hereby certify that attached within is a true estimate of the
revenues anticipated to be received by this government unit in the next fiscal

vear for all funds of the annual Village of Sugar Grove 2013-2014 budget.

Dated this 16th day of April, 2013.

Justin E. VanVooren, Village Treasurer

ATTEST:

Cynthia L. Galbreath, Village Clerk







VILLAGE OF SUGAR GROVE 4/12/2013
FY 2013-2014 BUDGET
FUND 30
GENERAL CAPITAL PROJECTS FUND
REVENUES
FYE 13 FYE 13 FYE 14 FYE 15 FYE 16
ACCOUNT FYE 11 FYE 12 APPROVED EST. FINAL PROJ. PROJ.
NUMBER ACC~' """ DESCRIPTION ACTUAL ACTUAL BUDGET ACTUAL BU~~"T BUDG™~ ~'IDGET
30-00-0000  REVENUES
3440 GRANTS $ -8 - - 171525 $ - % - -
3510 COURT FINES - - - 1,500 2,500 2,500 2,500
3810 INTEREST INCOME 53,168 28,984 66,870 27,444 41,860 59,040 51,220
3820 RENTAL INCOME 57,559 59,425 61,068 61,068 62,892 64,782 67,072
3850 IMPROVEMENT DONATIONS - - - 3,400 - 104,808 349,685
3851 EMERCENCY WARNING DEVICE - - - - - - -
3852 LIFE SAFETY POLICE 1,512 200 - 963 1875 3,580 5,645
3853 LIFE SAFETY STREETS 1,613 200 - 963 1,875 3,580 5,645
3856 COMMERCIAL FEE - - - - - - -
3920 PROCEEDS - FIXED ASSET SALE - 69,673 - - - - -
3930 BOND PROCEEDS - - 1,048,715 1,162,857 - - -
3990 INTERFUND ERF TRANSFER 202,146 e 159,811 73,811 156,96~ STt oo
TOTAL REVENUES ©  3fmemc § 296602 $ 1°°Tht t Tt mhmes g = T T
6-1




VILLAGE OF SUGAR GROVE 4/12/2013
FY 2013-2014 BUDGET
FUND 32
INDUSTRIAL TAX INCREMENT FINANCING #1 FUND
REVENUES
FYE 13 FYE 13 FYE 14 FYE 15 FYE 16
ACCOUNT FYE 11 FYE 12 APPROVED EST. FINAL PROJ. PROJ.
NUMBER ACCOUNT DESCRIPTION T ACTUAL BUDGET ACTUAL BrincET BUDGET BUC~"~
32-00-0000  REVF
3110 PROPER1Y TAX - INCREMENT $ -8 - % - -8 -3 110§ 98,231
3440 GRANTS - - - - 500,000 - -
3810 INTEREST INCOME - - - - - -

3930 BOND PROCEEDS - -

TOTAL REVENUES - $ -






VILLAGE OF SUGAR GROVE 4/12/2013
FY 2013-2014 BUDGET

FUND 35
INFRASTRUCTURE CAPITAL PROJECTS FUND
REVENUES
FYE 13 FYE 13 FYE 14 FYE 15 FYE 16
ACCOUNT FYE 11 FYE 12 APPROVED EST. FINAL PROJ. PROJ.
NUMBER "o RIPTION ACTUAL ACTUAL I “STUAL BT metET BUDGET
35-00-0000 T
3430 MO IOR FUEL TAX $ 272617 § 278901 $ 235772 $ 274180 $ 270328 § 270385 $ 232,017
3440 GRANTS 658,888 141,725 1,860,682 200,000 1,165,185 - 693,555
3450 LOCAL SALES TAX 390,368 430,917 464,184 469,459 489,660 538,626 592,489
3761 REIMBURSEMENT - - - - - - -
3810 INTEREST INCOME 2,059 653 - 1,453 - - -
3830 DONATIONS 7,250 - 9,330 19,736 9,330 - -
3853 LIFE SAFETY STREETS - - - - - - -
3854 TRAFFIC PRE-EMPTION DONATIONS - - - - - - -
3855 ROAD IMPACT FEE - 1,000 - 23,300 46,600 160,490 401,316
3860 PUBLIC IMPROVEMENT FEE 105,069 45,900 - - - - 57,084
3930 BOND PROCEEDS - - - - - - -
3990 INTERFUND OPERATING TRANSFER 465,552 268,051 - -

TOTAL REVENUES S e e o e 4 el

9-1




VILLAGE OF SUGAR GROVE
FY 2013-2014 BUDGET

FUND 41
DEBT SERVICE FUND
REVENUES
ACCOUNT FYE 11 FYE 12
NUMBER ACCOUNT DESCRIPTION ACTUAL AT
41-00-0000 REVENUES
3110 PROPERTY TAX VILLAGE HALL BOND $ 97,718 $ -
3810 INTEREST INCOME 2812 1,329
3930 BOND PROCEEDS - -
3990 TRANSFERS IN 1,134,943 coThoT
TOTAL REVENUES B Y V1)
10-1

FYE 13
APPROVED

Y Nt

3,600

“ gz 7o

FYE 13
EST.

" ~TUAL

941
6,120,006

c T 768

~

FYE 14
FINAL

1,755

4/12/2013
FYE 15 FYE 16
PROJ. PROJ
~mGES mimerT
1,713 1,718




VILLAGE OF SUGAR GROVE 4/12/2013
FY 2013-2014 BUDGET

FUND 50

WATERWORKS AND SEWERAGE FUND

OPERATING REVENUES

FYE 13 FYE 13 FYE 14 FYE 15 FYE 16
ACCOUNT FYE 11 FYE 12 APPROVED EST. FINAL PRN.I PRNLI
""" “ER © =7 7UNT DESCRIPTION ACTUAL ACT ! ~*IDGET *~TUAL PURCET.
50-00-0000 ) ING REV i
3310 BLDING PERMITS-METER REINSPCTN. $ 240 % - $ 960 § 560 § 1,178 § 1790 § 2,903
3530 WATER PENALTIES 20,355 20,362 25,478 25,045 27,751 28,747 30,097
3540 SEWER PENALTIES 20,599 20,301 23,352 24,206 24,899 25,816 27,049
3590 OTHER FINES - - - - - - -
3610 WATER SALES 1,185,833 1,264,820 1,455,880 1,517,637 1,585,745 1,642,681 1,719,815
3620 SEWER SALES 1,154,106 1,185,783 1,334,427 1,391,007 1,422,820 1,475,204 1,545,653
3630 ADMINISTRATIVE FEE 38,666 38,077 37,620 38,253 - - -
3670 METER SALES 3,795 2,828 8.850 8.850 13,550 30,040 58,360
3761 REIMBURSEMENT 390 1,526 390 390 390 390 390
3792 SEWER - OTHER CHARGES 9.483 11,387 11,379 11,390 11,409 11,481 11,672
3810 INTEREST INCOME 37,627 30,520 50,070 30,000 42,465 59,798 81,230
3820 RENTAL INCOME 6,416 5,737 5,924 5,790 5,965 6,174 6,390
3890 MISCELLANEQUS INCOME T T3 13,560 e aonen 13,560 12 ean
TOTAL OPERATING REVENUES = ~ """ 7°7 = ~7°~"7" ° 20967,890 $ ~~"~ """ © ~in=nn @ aonmans @ nanmasn




VILLAGE OF SUGAR GROVE
FY 2013-2014 BUDGET

FUND 50
WATERWORKS AND SEWERAGE FUND
CAPITAL REVENUES
FYE 13
ACCOUNT FYE 11 FYE 12 APPROVED
NUMBER foTmttT DESTTTTION ACTUAL ACTIJAL BUDGET
50-01-0000 /ENUES
3440 GRANTS $ -3 -8 -
3651 WATER TAP-ON FEES 20,304 5,597 17,403
3652 SEWER TAP-ON FEES 3,087 151 -
3761 REIMBURSEMENT - - -
3791 WATER - OTHER CHARGES 6,801 - 17,403
3830 DONATIONS - - -
3920 PROCEEDS-CAPITAL ASSET DISPOSAL - - -
3930 LOAN/BOND PROCEEDS - - -
3990 INTERFUND TRANSFER
TOTAL CAPITAL REVENUES ©  14/&Re €  4anogg § 77777

FYE 13 FYE 14
EST. FINAL
T IUDGET
S -
30,111 34,903
4,144 7,684
5,801 17,403

4/12/2013
FYE 15 FYE 16
PROJ. PROJ
BU~~—""  TTTTT
90,004 242,720
18,704 34,775
23,204 29,005










CERTIFICATE

I, Cynthia L. Galbreath, certify that I am the appointed Municipal Clerk of the
Village of Sugar Grove, Kane County, Illinois.

I further certify that on the 16th day of April, 2013 the President and Board of
Trustees of the Village of Sugar Grove passed and approved Ordinance No. 20130416FIO

Entitled

An Ordinance Adopting the Fiscal Year 2013-2014 Budget
for the Village of Sugar Grove, Illinois

Which provided by its terms that it should be published in pamphlet form.

The pamphlet form of Ordinance No. 20130416FI0 including the Ordinance and
cover sheet thereof was prepared, and a copy of such Ordinance was posted in the Municipal
building, commencing on the 16th day of April, 2013 and continuing for at least ten days
thereafter. Copies of such Ordinance were also available for public inspection upon request in

the office of the Municipal Clerk.,

Dated at Sugar Grove, Illinois this 16th day of April, 2013.

Cynthia L. Galbreath, Village Clerk




VILLAGE OF SUGAR GROVE
BOARD REPORT

TO: VILLAGE PRESIDENT & BOARD OF TRUSTEES

FROM: JUSTIN E. VANVOOREN, FINANCE DIRECTOR

SUBJECT: FISCAL YEAR 2013 - 2014 FEE STRUCTURE AMENDMENTS
AGENDA: APRIL 16, 2013 REGULAR BOARD MEETING

DATE: APRIL 12, 2013

ISSUE
Shall the fee structure for the Village of Sugar Grove be amended.
DISCUSSION

Water and Sewer Rates
The Rate Committee met in June 2011 and approved the following rate structure:

1) Operational rate increase of 7.25% per year for the next 3 years; and

2) Water meter program of $1 for the first year, $2 for the second year, and
$3 for each year thereafter; and

The Board approved an operating rate increase of 7.25% and implementation of
a water meter program fee of $1.00 effective with the September 1, 2011 utility
bills, as well as an operating rate increase of 7.25% and an increase in the water
meter program fee of $0.50 (to $1.50) effective with the June 1, 2012 utility bills.
Staff recommends the Board approve an operating rate increase of 6.5% to the
base and usage effective with the June 1, 2013 utility bills. In addition, staff has
removed the $1.00 administrative processing fee and added $1.00 to the base
water rate.

Current Proposed
Fee Fee
Customer Charge (per month water) $ 10.61 $ 12.21
Customer Charge (per month sewer) $ 9.97 $ 10.62
Water Rate (per 1,000 gallons) — resident $ 3.38 $ 3.60
Sewer Rate (per 1,000 gallons) — resident $ 3.39 $ 3.61
Water Rate (per 1,000 gallons) — non - resident $ 4.4 $ 4.70
Sewer Rate (per 1,000 gallons) — non - resident $ 442 $ 471

Please note the water meter charge is included in the monthly water customer
charge above. Attached is the resolution to change the water and sewer rates.

LAFData\FinanceDataData\Finance Reports\2012-2013\04-16-13\04-16-13B BR Setting Fees, Fine, and Rates.doc




D-~&..~~ Rates

Ihe Village Board approved a new contract with Waste Management effective
August 2012. In accordance with the contract, the cost will remain the : me
through July 2013 and increase thereafter in line with the Chici » Metropolitan
Area Consumer Price Index increase, with a minimum of 3% and maximum of
5%. Staff has projected a price increase of 3.5% based on historical data. Staff
recommends an increase of $0.75 from $20.50 to $21.25. The new rate will be in
effect for the June 1, 2013 utility bills.

Current Proposed
Fee Fee
Refuse Rate $ 20.50 $ 21.25

Attached is the resolution to change the refuse rate.

Watnw Mabne Caag
)

Water Meter Fees were last revised in May 2012. The new fees will be in effect
as of May 1, 2013.

Current Proposed
Fee Fee
%" x 17 Meter $ 460.00 $ 485.00
1 12" Meter $ 975.00 $ 985.00
2" Meter $1,115.00 $1,125.00
2" Meter $1,475.00 $1,485.00
3” Meter $1,855.00 $1,865.00
4” Meter $3,000.00 $3,010.00
6” Meter $4,950.00 $4,960.00

Attached is the resolution to change the water meter fees.

COSTS

There is no cost associated with approving the ordinance or resolutions to

changes rates and fees.

RECOMMENDATION

That the Village Board approve by consensus the following:
1) Resolution No. 20130416FI1: Amending Certain Rates and Fees
2) Resolution No. 20130416FI2: Amending Refuse Rates

3) Resolution No. 20130416FI3: Setting Water Meter Fees

o




VILLAGE OF SUGAR GROVE
KANE COUNTY, ILLINOIS

RESOLUTION NO. 20130416FI1

RESOLUTION AMENDING CERTAIN RATES AND FEES
FOR THE VILLAGE OF SUGAR GROVE

Adopted by the
Board of Trustees and President
Of the Village of Sugar Grove
This 16th day of April, 2013

Published in Pamphlet Form
By authority of the Board of Trustees
Of the Village of Sugar Grove, Kane County, Illinois
This 16th day of April, 2013




RESOLUTION NO. 20130416FI1

RESOLUTION AMENDING CERTAIN RATES AND FEES
FOR THE VILLAGE OF SUGAR GROVE

BE IT RESOLVED by the President and Board of Trustees for the Village of Sugar Grove,
Kane County, lllinois, as follows:

WHEREAS, the Village of Sugar Grove is not a home rule municipality within Article Vil and
therefore acts pursuant to the powers granted to it under 65 ILCS 5/11-129-1, et seq.; and

WHEREAS, the Village previously made water and sewer system improvements for the
benefit of its customers; and

WHEREAS, these improvements were funded by loans made from the lllinois
Environmental Protection Agency (IEPA); and

WHEREAS, the Village is required by the IEPA Loan to set water rates which are sufficient
to pay the installments for the loan in a timely manner; and

WHEREAS, a committee composed of users of the system, both residents and non-
residents, met and after consideration of all factors, made certain recommendations to the Board
of Trustees regarding rates; and

WHEREAS, pursuant to the provisions of the code of ordinances of the Village of Sugar
Grove, the Board of Trustees have determined that there is a need to amend the rates and fees
for the Village water and sewer system.

NOW, THEREFORE, BE IT HEREBY RESOLVED by the President and Board of Trustees
for the Village of Sugar Grove, Kane County, lllinois as follows:

RESOLVED, effective May 1, 2013, water and sewer charges and rates are hereby
amended as follows:

(A) Village of Sugar Grove (resident)

Customer Charge Per Month Water $10.71
Water Meter Charge Per Month $ 1.50
Customer Charge Per Month Sewer $10.62
Water Rate Per 1,000 gallons $ 3.60
Sewer Rate Per 1,000 gallons $ 3.61
(B) County (non-resident)
Customer Charge Per Month Water $10.71
Water Meter Charge Per Month $ 1.50
Customer Charge Per Month Sewer $10.62
Water Rate Per 1,000 gallons $ 470
Sewer Rate Per 1,000 gallons $ 4.71







VILLAGE OF SUGAR GROVE
KANE COUNTY, ILLINOIS

RESOLUTION NO. 20130416Fi2

RESOLUTION AMENDING REFUSE RATES FOR
THE VILLAGE OF SUGAR GROVE

Adopted by the
Board of Trustees and President
Of the Village of Sugar Grove
This 16th day of April, 2013

Published in Pamphlet Form
By authority of the Board of Trustees
Of the Village of Sugar Grove, Kane County, Illinois
This 16th day of April, 2013
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RESOLUTION NO. 20130416FI3
A RESOLUTION SL. ..NG WATER METER FEES

BE IT RESOLVED, by the President and Board of Trustees of the Village of Sugar Grove, Kane
County, lllinois as follows:

WHEREAS: the Village of Sugar Grove has in effect an ordinance regulating building permits
and inspections; and,

WHEREAS: said adopting Ordinance provides by its terms that permit fees shall be set by
Resolution from time to time by the Board of Trustees.

NOW THEREFORE BE IT RESOLVED by the President and Board of Trustees that effective
May 1, 2013, Section 5 of Resolution No. 20100420F13 — Water Meter fees shall hereby be
amended to read as follows:

5. WATER METERS

Water meters for each residential unit and commercial building will be assessed on an
individual basis and charged by the size of the meter approved. The amount charged
for each meter size is listed below:

%" X 1 Meter $ 485.00
11" Meter $ 985.00
2” Meter $1,125.00
2” Compound Meter $1,485.00
3” Compound Meter $1,865.00
4” Compound Meter $3,010.00
6" Compound Meter $4,960.00
REF —ALER

All resolutions or portions thereof in conflict with this resolution are hereby repealed.
SEVERABILITY
Should any provision of this resolution be declared invalid by a court of competent jurisdiction,

the remaining provisions will remain in full force and effect the same as if the invalid provision
had not been a part of this resolution.







VILLAGE OF SUGAR GROVE
BOARD REPORT

TO: VILLAGE PRESIDENT & BOARD OF TRUSTEES
FROM: JUSTIN VANVOOREN, FINANCE DIRECTOR
SUBJECT: MONTHLY TREASURER'S REPORT

AGENDA: APRIL 16, 2013 REGULAR BOARD MEETING
DATE: APRIL 11, 2013

ISSUE
Should the Village Board approve the March 2013 monthly Treasurer’s report.

DISCUSSION

The Summarized Revenue & Expense Reports are attached (pages 1 — 7). At March
31, 2013 we are through 11 months of the year (91.7%).

The General Fund revenues and expenditures are at 100.1% and 86.1%, respectively.
The main reason revenues are higher than budgeted is due to the timing of receipt of
property taxes. In addition, state income and electric utility taxes are expected to be
higher than budgeted by $86,000 and $11,000, respectively; while the natural gas utility
and telecommunications taxes are expected to be lower than budgeted by $18,000 and
$18,000, respectively. The main reason for the expenditures being lower than budgeted
is the timing of payments for dispatch services ($243,000 or 5.8%). The following
expenditures have budget or actual amounts over $5,000 and are higher than budget by
10% or more:

Budget Actual % Spent

01-51-6102 Salaries - Overtime 58,927 87,096 147.8% A
01-51-6104 Salaries - Part-time 54,983 70,654 128.5% B
01-51-6106 Police Pension 222,543 226,467 101.7% C
01-51-6301 Legal services 54,800 64,555 117.8% D
01-51-6309 Other professional svc 9,750 83,413 855.5% E
01-51-6500 General Equipment 2,000 6,219 310.9% F
01-51-6603 Specialized Supplies 4,975 7,021 141.1% G
01-53-6405 Repair, Maint Svc.-ROW 30,524 36,710 120.2% H
01-53-6601 Fuel & Lubricants 17,400 17,779 102.1% I

01-53-6609 Roadway Maint sup 11,000 16,198 147.2% J
01-53-6612 Equipment Parts 3,000 5,042 168.0% K

C:\Users\cwelsch\ AppData\Local\Microsoft\Windows\ Temporaty Internet
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01-53-6617 Vehicle Maint. Supplies 10,000 16,193 161.9% L

01-54-6406 Repair, Maint Svc- bldg 14,000 19,399 138.5% M

01-55-6309 Other professional svc 17,800 22,547 126.6% N

01-56-6302 Audit Services 10,600 10,617 100.1% O

01-56-6307 I.S. services 5,182 5,137 99.2% P

A Pol — This is due to officers out on disability, training for staff, and traffic
enforcement details. This cost is expected to be over budget.

B Pol — This is due the 4 part-time officers added to the Police Department. In
addition, please see B above.

C Pol — The most recent actuarial study recommended a higher Village contribution
than budgeted. The Village has historically contributed the full amount based on
the actuarial study.

D Pol — This is due to the timing of negotiations that took place with the Sergeants.
This account is expected to be over budget.

E Pol — This is related to contractual costs of temporary personnel.

F Pol — This is due to the purchase of an in-car video system. This is not a
budgeted item however the Village will be offsetting this cost with funds from
Drug and DUI funds.

G Pol — This is due to the purchase of additional supplies required for the new
departmental training. This account will continue to be monitored.

H Str — This is due to 2 street light replacements which were damaged by vehicles
for which the Village received reimbursement.

I Str — This is due to fluctuation of fuel prices. This account will continue to be
monitored.

J Str — This is due to the timing of roadway maintenance throughout the year. This
account will continue to be monitored.

K Str — This is due to necessary repairs to the Gator SUV and the increased use of
equipment related to EAB removals (chain saw, chipper, stump grinder).

L Str — This is due to purchases to prepare the Village fleet for snow plowing. This
account will continue to be monitored.

M BM — This is related to carpet replacement costs. This expenditure was
anticipated to take place last fiscal year, but was delayed until after April 30.
Therefore, this account is expected to be over budget since it was not budgeted
for in fiscal year 2012 — 2013.

N CD - This is due to payment for the special event traffic study. The Village is the
recipient of a Kane County Grant to help offset the cost associated with the traffic
study.

@) Fin — This is due to the timing of payments which coincide with the filing of the
audit.

P Fin — This is due the timing of payment for the Village's financial software

maintenance agreement.



Please note engineering invoices are paid approximately 2 months after services are
provided. Thus, engineering services accounts in the General Fund, Infrastructure
Capital Projects Fund, and Waterworks and Sewerage Fund will reflect a 2 month lag.

The General Capital Projects Fund revenues are at 114.6% and expenditures are at
98.2%. The revenues and expenditures are both high due to the receipt of funds from
Kane County and payment of vendors associated with the Mallard Point and Rolling
Oaks drainage project.

The Industrial TIF #1 Fund expenditures are at 100.0%. There are minor expenditures
that were not been budgeted for this fiscal year.

The Industrial TIF #2 Fund expenditures are at 48.9%.

The Infrastructure Capital Projects Fund revenues are at 35.1% and expenditures are
29.9%. The revenues are low due to the timing of receipt of reimbursements for the
various projects scheduled. The expenditures are low due to projects not being billed or
not starting yet this fiscal year.

The Debt Service Fund revenues and expenditures (excluding the 2006A refunding) are
at 92.5% and 100.0%, respectively. The expenditures are high due to the timing of debt
payments throughout the year.

The Waterworks and Sewerage Fund operating revenues and operating expenses are
at 97.3% and 81.1%, respectively. The capital revenues and expenses are at 96.2%
and 61.3%, respectively. The operating revenue is high due to the higher usage during
the drought during the 2012 summer. The capital expenses are low due to projects not
being billed or not starting yet this fiscal year. The following expenses have budget or
actual amounts over $5,000 and are higher than budget by 10% or more:

Budget Actual % Spent
50-50-6302 Audit Services 10,600 10,617 100.1% Q
50-50-6514 Insurance Premium 89,288 88,594 99.3% R
50-59-6313 Scada Services 8,000 11,180 139.7% S
50-59-6407 Repair, Maint Svc.-Veh 6,000 12,599 209.9% T
50-59-6500 General Equipment 6,000 6,199 103.3% U
50-59-6617 Vehicle Maint. Supplies 16,000 18,886 118.0% \%
50-60-6406 Repair & Maint. Serv-Bldg 4,000 5,159 128.9% wW

Q W&S Adm — This is due to the timing of payments which coincide with the filing of
the audit.

R W&S Adm — This is due to the timing of payment for liability insurance. This is a
budgeted item and is not anticipated to be over budget.

S PW — This is due to equipment replacement at Well 8, which was not an
anticipated expense. This account will be over budget and staff will continued to
monitor the account.



T PW — This is due to multiple unforeseen repairs of the Villages’ fleet. This
account will continue to be monitored.

U PW — This is due to a Skidsteer replacement. This account will continue to be
monitored.
\% PW — This is due to purchases to prepare the Village fleet for snow plowing. This

account will continue to be monitored.
w Water Op. — This is due to unforeseen electrical repairs at the water treatment
plants.

The Refuse Fund revenues and expenses are at 91.4% and 83.6%, respectively. The
expenses are below expectations due to the timing of payments being made to Waste
Management.

Staff projected and included O residential and 6 commercial, and 325 miscellaneous
permits in the fiscal year 2012 — 2013 budget approved by the Village Board, which we
will track throughout the fiscal year and report on. As of April 11, 2013, 7 residential, 5
commercial, and 221 miscellaneous permits have been issued. The following accounts
will be included in each Treasurer’s Report to reflect the revenues from building activity:

Budget Actual % Earned

01-00-3310 Building Permits 38,100 37,323 98.0%
01-00-3320 Cert of Occupancy Fees 600 1,300 216.6%
01-00-3330 Plan Review Fees 1,920 1,804 94.0%
01-00-3340 Reinspection Fees 1,215 960 79.1%
01-00-3350 Transition Fees 0 0 0.0%
01-00-3740 Zoning and Filing Fees 5,500 5,600 101.8%
01-00-3760 Review and Dev. Fees 106,600 106,510 100.0%
30-00-3850 Improvement Donations 0 3,400 100.0%
30-00-3851 Emerg Warn Device Fee 0 0 0.0%
30-00-3852 Life Safety-Police 0 963 100.0%
30-00-3853 Life Safety-Streets 0 963 100.0%
30-00-3856 Commercial Fee 0 0 0.0%
35-00-3854 Traffic Pre-emption Donate 0 0 0.0%
35-00-3855 Road Impact Fee 0 23,300 100.0%
50-00-3310 Meter Reinspections 960 480 50.0%
50-00-3670 Meter Sales 8,850 7,782 88.0%
50-01-3651 Water Tap-On Fees 17,403 30,111 173.0%
50-01-3652 Sewer Tap-On Fees 0 4,144 100.0%
50-01-3791 Fire Suppr Tap-On Fee 17,403 5,801 33.4%

COST

There are no direct costs associated with the monthly Treasurer’s report.



RECOMMENDATION

That the Board approve the March 2013 monthly Treasurer’s reports



SUGAR GROVE POLICE

OFFICE: 630-466-4526 FAX: 630-466-7996
10 Municipal Dr., Sugar Grove, IL 60554

MEMORANDUM
DATE: April 10, 2013
TO: Village President & Board of Trustees
Village Administrator Brent Eichelberger
FROM: Ronald A. Moser, Chief of Police
REFERENCE: Consideration of Administrative Officer Part-Time Position

In recent Board discussions related to the upcoming budget, the Board has considered the police department’s request
for a part-time administrative officer. To assist the Board in making the final decision on whether to include this in the
upcoming budget this memo is provided.

A formalized draft job description is attached. This more clearly states the functions of the position.

Finance Director VanVooren has prepared cost estimates for the position if it were to start on November 1, 2013. Itis
recommended that this position be budgeted for starting on or about that date if approved by the Board. Additionally,
the incoming police chief will have time to review this position and either recommend or not recommend this position to
the Board.

The sergeants have been consulted regarding this position. Their input is that all three are extremely supportive of the
position. They see great advantages to having a part-time non-supervisory officer attend to the support functions as
listed in the job description. This will allow them to pay close attention to supervision on their shift. However, it is
anticipated that they will continue to be involved in administrative functions and work closely with the Chief of Police.
For example, some collateral duties can remain with the sergeants; however, they can turn over the busy work of that
function to this Administrative Officer. Again, this allows them for time for direct supervision as well as training
opportunities for themselves for the professional development of the department.

Another question posed by a Village Trustee was the anticipated revenue from the revised Vehicle Impound Program.
On February 26, 2013 the department instituted the new policies and procedures based on the revised ordinance.
From February 26 through April 9", officers have impounded 23 vehicles. Of those, 20 have already paid the $500 tow
fee. If we were to examine this six week schedule that averages 3.5 impounded vehicles per week we see that this
translates to 182 vehicles per year. If all 182 vehicles paid the $500.00 fine we would receive $91,000 in revenue,
however, if we are to assume an 86% collection rate (our current collection rate) that would generate $78,260 in
revenue. lItis believed that the department can maintain this level of enforcement as we have placed emphasis on
driver safety and we have Kane Co. DUI Task Force funds to expend. As can be seen from these revenue figures this
will pay for the expenses of the program and could be used as a funding source for the administrative officer.

RAM/pld

Administrativeofficer041013



VILLAGE OF SUGAR GROVE
POSITION DESCRIPTION

Position Title: Part Time Administrative Officer
Department: Police

Reporting Structure: Chief of Police

FLSA Status: Non Exempt

GENERAL PURPOSE

Under general direction of the Chief of Police, directs and conducts the daily operations
and activities of the police department records division. Conducts and maintains record
of department staff training. Assists with emergency management function(s).
Administers and tracks department fleet and vehicle maintenance. Administers and
tracks vehicle impound program. Reports directly to the Chief of Police.

SUPERVISION RECEIVED:

Works under the general supervision of the Chief of Police.
SUPERVISION EXERCISED

None

ESSENTIAL DUTIES AND RESPONSIBILITIES

Records Management:

e Assures efficient completion and quality control for all records related
responsibilities within the police department.

e Responsible for confidential and secure records maintenance.

e Assists staff, as well as the general public, in all areas related to police records
operations.

e Maintains computer data bases relative to department and records division
needs and functions. Assures personnel are trained and efficient in the use of
these applications.

e Supervises manual and automated information management systems including
LEADS, New World, and APPRISS. Troubleshoots information system problems
on desktop computers in the records division and solves or assists in the solution
of the problem.

e Acts as the LEADS coordinator for the department.

e Functions as a contributing member of the Police Management Team.

e Participates in the hiring process for new records division personnel.

e Prepares required monthly, weekly or other Management and Administrative
reports in a timely manner.

Department Training:




Reviews and evaluates training efforts and recommends improvements.
Organizes and tracks training attended by department personnel.

Schedules annual training for department personnel including firearms
gualifications.

Updates and maintains required documentation through the ILETSB and EDI.
Prepares required monthly, weekly or other Management and Administrative
reports in a timely manner.

Emergency Management:

Responds to emergency management incidents within the village.

Assists with annual emergency management responsibilities.

Will assist in the completion of required documentation to be submitted to the
Kane County Office of Homeland Security and Emergency Management after an
incident.

Complete annual NIMSCAST report and will work with the human resources
department to assure NIMS training compliance within the village.

Assist with updating the Village’s emergency operations plan bi-annually to meet
guidelines set by IEMA and FEMA.

Ensures that maintenance and operation of emergency warning sirens are
documented and in working order.

Prepares required monthly, weekly or other Management and Administrative
reports in a timely manner.

Fleet Management:

Organize and track department vehicles.

Schedule & document vehicle maintenance.

Organize and track installed vehicle equipment.

Prepares required monthly, weekly or other Management and Administrative
reports in a timely manner.

Vehicle Impound Program:

Responsible for the overall tracking and Maintenance of the impound program.
Make notification to vehicle owners notifying of hearing dates.

Make notification to owners and lien holders of vehicle status.

Coordinate administrative hearings for hearing officer and village attorney.
Maintain hearing records from administrative hearings.

Work with finance department on adjudicated cases involving refunds.

Dispose of vehicles that are abandoned per state statute and department policy.
Create a monthly report for the Chief of Police in regards to the impound program
progress and monies taken in and refunded.



e Prepares required monthly, weekly or other Management and Administrative
reports in a timely manner.

DESIRED MINIMUM QUALIFICATIONS

General:

- Must be 21 years or older at the time of employment

- Must possess a valid State driver's license without record of suspension or revocation in any State
- Felony convictions and disqualifying criminal histories within the past seven years are not allowed
- U.S. citizen

- Must be able to read and write the English language

- Must be of good moral character and of temperate and industrious habits.

Education and Experience:

Associates degree (A.A) in Criminal Justice, or equivalent from a two-year college; three
years related supervisory experience and/or training; or equivalent combination of
education and experience.

Requires an extensive working knowledge of all applicable Federal, State and local laws
and ordinances; functions and interrelations of law enforcement jurisdictions; extensive
knowledge of records management and destruction procedures; knowledge of Freedom
of Information Act process, and compliance procedures; knowledge of state crime /
crash reporting procedures to the state of lllinois, IDOT, and any federal reporting
entities.

CERTIFICATES, LICENSES, REGISTRATIONS:

e Valid lllinois Driver’s License.
e State of lllinois Law Enforcement Officer Certification.
e Current lllinois Firearms Owners Identification Card (FOID).

SPECIAL REQUIREMENTS:

- Ability to meet Department's physical standards.
- Pass background check to include driving record.

TOOLS AND EQUIPMENT USED

Police car, police radio, radar gun, handgun and other weapons as required, sidehandle baton,
handcuffs, breathalyzer, pager, first aid equipment.

PHYSICAL DEMANDS



The physical demands described here are representative of those that must be met by an
employee to successfully perform the essential functions of this job. Reasonable accommodations
may be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee is frequently required to sit and talk or hear.
The employee is occasionally required to stand; walk; use hands to finger, handle, or feel objects,
tools, or controls; reach with hands and arms; climb or balance; stoop, kneel, crouch, or crawl; and
taste or smell.

The employee must occasionally lift and/or move more than 100 pounds. Specific vision abilities
required by this job include close vision, distance vision, color vision, peripheral vision, depth
perception, and the ability to adjust focus.

WORK ENVIRONMENT

The work environment characteristics described here are representative of those an employee
encounters while performing the essential functions of this job. Reasonable accommodations may
be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee is regularly required to sit, use
hands to finger, handle, or feel objects, tools or controls such as computer keyboard,
scissors, paper cutter, and other office equipment. The employee is regularly required
to stand, walk, sit, reach with hands and arms, and talk or hear on the phone and in
person. The employee is occasionally required to stoop, kneel or crouch to reach lower
level file drawers. The employee must occasionally lift and/or move boxes of files or
paper up to 25 pounds. Specific vision abilities required by this job include close vision,
distance vision, color vision, peripheral vision, depth perception, and ability to adjust
focus.

While performing the duties of this job, the employee may work in outside weather conditions. The
employee occasionally works near moving mechanical parts; in high, precarious places; and with
explosives and is occasionally exposed to wet and/or humid conditions, fumes or airborne particles,
toxic or caustic chemicals, extreme cold, extreme heat, and vibration.

The noise level in the work environment is usually moderate.

OTHER SKILLS & ABILITIES:

e Ability to develop and implement training programs.

e Ability to develop more effective work methods and procedures and in-house
training.

e Ability to analyze and respond to emergency situations quickly and effectively
and to justify and document courses of action taken.

e Ability to use courtesy, firmness and tact in dealing with the general public and
staff.

e Ability to attend and participate in job related meetings, seminars and continuous
education courses and to remain abreast of new trends in training needs and law
enforcement.



Ability to establish and maintain satisfactory working relationships with Village
Personnel, other law enforcement officials, and the general public.

Ability to write reports, business correspondence, and procedure manuals.
Ability to review reports and documents in regards to FOIA fulfilling requests in a
timely manner as required by law.

Ability to utilize computer(s) and general operating programs such as the
Microsoft Office Suite. (Access, Excel, Word, Power Point)

Ability to document and justify chosen courses of action.

Requires typing, data entry and/or customer service experience.

Must possess knowledge of office practices and procedures.

Possess above average interpersonal skills and have the ability to appropriately
handle various public situations.

Ability to prepare required monthly, weekly or other Management and
Administrative reports in a timely manner.
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